
Kansas First Time Homebuyer 
(FTHB) Program

This training will review program specifics, including how to become a participating 
lender and how to help eligible first-time homebuyers use FTHB program funds. 

Lender Training
Designed for new mortgage lenders interested in participating with the FTHB program 
and for participating lenders wishing to refresh details of the program.



Kansas Housing: Overview

Who we are: A self-supporting, nonprofit public corporation, Kansas Housing Resources 
Corporation (KHRC) administers housing and community programs across Kansas.

What we do: We help Kansans access the safe, affordable housing they need and the dignity 
they deserve.

Who we work with: Local government officials, mortgage lenders, business leaders, 
developers, builders, property managers, real estate professionals, service providers, homeless 
/ affordable housing advocates, nonprofit organizations, government agencies.

Community Solutions
Housing Development
Multifamily Compliance
Project Based Contract Administration



Lender Support is Vital

• Tell customers about FTHB
• Provide assurance and support 

• FTHB is real help!
• Help them collect needed documents
• Provide First Mortgage Loan
• Process Second Mortgage Paperwork
• Conduct Closing
• Funds have not been exhausted years
• More than $700,000 available each year 

No Cost to 
Participate

No Servicing of 
Second 

Mortgage



Recent Updates & Changes

KHRC Address (update records/UPS/Fed Ex)
200 SW 6th Ave, Topeka, KS  66603-3704

Lender Origination Agreement (Payable to ?)

Operations & Training Manual (06-26-25)

• Lender Fees – previously 1% - now 1.5% of 
loan amount or $3,000

• Fees Not Allowed
• Income Exclusions
• Maximum $40,000

Inspections – Carbon Monoxide Detectors

Subsidy Layering Maximum – now 40%

Participating Lender List – Now PDF

HUD Housing Counseling AND Education Changes

All Forms – Homebuyer Assistance



First Time Homebuyer (FTHB) Program

Federally funded HUD HOME Investment 
Partnerships Program administered by State 
of Kansas

Homeownership can provide a pathway to 
upward mobility, as it provides a way for 
households to build wealth over the long term 
through the increase of home equity. 

Available statewide except areas that receive 
their own HOME funds (Johnson County or the 
city limits of Kansas City, Topeka, Lawrence or 
Wichita)

Not the Kansas DPA Bond Program
eHousingPlus / US Bank 



First Time Homebuyer (FTHB) Program

Down 
Payment 

Assistance 
(DPA) and 

Closing Costs 
Assistance

0% interest 
soft second 
mortgage in 

the amount of 
15 or 20% of 
the home’s 
purchase 

price

If the 
homebuyer 

remains in the 
home for 10 

years, the loan 
is forgiven! 

Homebuyers 
must make an 
investment of 

1% but no 
more than 10% 

of the sale 
price from 
their own 

funds

This program 
can be 

paired/layered 
with other 

homebuyer 
programs up 

to 40% of sales 
price.



Eligible Applicant

Single Parent

Displaced Homemaker

Owned Manufactured 
House NOT on 

Permanent Foundation

First Time Homebuyer or

Has not owned a home in 3 years

Income Eligible by County & Household Size

Credit Ready

Must occupy as a principal residence



Eligible Property Types
Existing Homes

--------------
Attached to Foundation

----------
Turnkey Ready (No Escrow for Repairs)

Single-Family property (five (5) acres or less)

Condominium, townhome, or ½ of a duplex

Manufactured home on permanent foundation built after June 15, 1976, titled as real property.

Modular home (always installed on permanent foundation)

New construction - purchase contract dated after certificate of occupancy only



Buyer Participation

Minimum 1% of own funds (maximum 10%)

Gifting is allowed, will NOT reduce grant Still requires at least 1% of own funds

Maximum $10,000 in Assets (emergency / maintenance funds)

HUD Pre-Purchase Counseling Required, cost can count towards 1%

HUD Homebuyer Education Required, cost can count towards 1%



Household Income & $40,000 Maximum Assistance

Below
50% of Income Limits

Up to 20% of Sale Price

Between
50% to 80% of Income Limits

Up to 15% of Sale Price

Low Income
HOME 

Maximum 
Purchase 

Price LimitsCounty

4 
Person

3 
Person

2 
Person

1 
Person

80% 
AMI

80% 
AMI

80% 
AMI

80% 
AMI

$70,300$63,300$56,250$49,250$219,000Ford County, KS

$67,300$60,600$53,850$47,150$219,000Geary County, KS

$67,300$60,600$53,850$47,150$219,000Lyon County, KS

$80,400$72,400$64,350$56,300$219,000McPherson County, KS

Very Low Income
HOME 

Maximum 
Purchase 

Price LimitsCounty

4 
Person

3 
Person

2 
Person

1 
Person

50% 
AMI

50% 
AMI

50% 
AMI

50% 
AMI

$43,950$39,600$35,200$30,800$219,000Ford County, KS

$42,050$37,950$33,650$29,450$219,000Geary County, KS

$42,050$37,850$33,650$29,450$219,000Lyon County, KS

$50,250$45,250$40,200$35,200$219,000McPherson County, KS

Income Limits Updated 6/1/2025 & Maximum Purchase Price Limits Updated 12/1/2025



If Under $15,000 Assistance

If assistance is below $15,000; half is 

forgiven at 5-years, with the other 

half forgiven at 10-years.

Example - $14,999 Assistance

TOTAL OWED 
TO KHRC

1/2 Interest 
Free Mortgage 

Amount
1/2 Soft Second 

Amount

$14,999$7,500$7,500Year 1

$13,499$7,500$6,000Year 2

$11,999$7,500$4,500Year 3

$10,499$7,500$3,000Year 4

$8,999$7,500$1,500Year 5

$7,500$7,500$0Year 6

$7,500$7,500$0Year 7

$7,500$7,500$0Year 8

$7,500$7,500$0Year 9

$7,500$7,500$0Year 10

$0$0$0Year 11



If Over $15,000 Assistance

If assistance is above $15,000; half is 

forgiven at 10 years, with the other 

half reducing by a small portion each 

month over 10 years. 

Example is $20,000 Assistance

TOTAL OWED 
TO KHRC

1/2 Interest 
Free Mortgage 

Amount
1/2 Soft Second 

Amount

$20,000$10,000$10,000Year 1

$19,000$10,000$9,000Year 2

$18,000$10,000$8,000Year 3

$17,000$10,000$7,000Year 4

$16,000$10,000$6,000Year 5

$15,000$10,000$5,000Year 6

$14,000$10,000$4,000Year 7

$13,000$10,000$3,000Year 8

$12,000$10,000$2,000Year 9

$11,000$10,000$1,000Year 10

$0$0$0Year 11



High Level Application Process

• Lender informs homebuyer of program or
• Real Estate Agent informs homebuyer of program or

1. Homebuyer contacts participating lender
2. Loan Approval

• HUD Homebuyer Counseling (preferably early in process)
• HUD Homebuyer Education

1. Homebuyer locates property
2. Obtains purchase contract with FTHB Program Contingency

• Lender with homebuyer, completes FTHB application package
• KHRC reviews and reserves funds
• KHRC requests FTHB Inspection (no cost to homeowner or lender)



HUD Certified & Approved Housing Counseling & Education

Information and resources to make informed 
decisions that support long-term homeownership 
sustainability. 

Certificates of Completion and Receipts for each: 

1. Pre-Purchase Homebuyer Counseling

(one-on-one - phone, internet, or in-person)

2. Pre-Purchase Homebuyer Education Course

(group or internet)



https://kshousingcorp.org/housing-partners/community-solutions/#first-time-homebuyer

.65%



https://kshousingcorp.org/housing-partners/community-solutions/#first-time-homebuyer



Find a FTHB Participating Lender

https://kshousingcorp.org/wp-content/uploads/2023/10/FTHB-Participating-Lenders-1-12-26-1.pdf









New Lender Forms & Payments

1. Lender Origination Agreement (recently updated)
2. Form W-9
3. KHRC Vendor Form (ACH/EFT Preferred – No Wires) 
4. Voided Check or Letter from Bank Account
5. Active Sam.gov Unique Entity Identifier (UEI) – No Exclusions

A. A bricks and mortar Kansas location is 
not required; however, the Lender 
Origination Agreement states the Lender is 
in good standing and authorized to do 
business in the State and customarily 
provides services in the State, including the 
financing of mortgage loans to qualified 
homeowners in the State. Lender must be 
operating in the State with an active 
Nationwide Multistate License System 
(NMLS) license.

Q. Do lenders need a physical 
(brick and mortar) location in 
Kansas to use FTHB?



Updating Lender Listing

Complete new Lender Origination Agreement
https://kshousingcorp.org/wp-
content/uploads/2026/01/Lender-Origination-
Agreement-fillable-1.pdf

OR

Lender Service Area Update Form
https://kshousingcorp.org/wp-
content/uploads/2026/01/Lender-Service-Area-
Update-Form-fillable.pdf



Title/Closing Agent Payments

1. Form W-9
2. KHRC Vendor Form (ACH/EFT Preferred – No Wires) 
3. Voided Check or Letter from Bank Account
4. Active Sam.gov Unique Entity Identifier (UEI) – No Exclusions

Confirm with KHRC that title/closing agent is 
setup for payments.

Confirm if paper check or EFT.



First Mortgage Loan

Loan must be 30-year fixed 
rate – No Cash Back at 

Closing

Using FHA, VA, USDA Rural 
Development, Fannie Mae, 

Freddie Mac or Conventional 
underwriting guidelines

Interest rate cannot exceed 
Freddie Mac by more than 

.65%
Front-End Ratio must be 
between 15% and 30%

Debt to Income Ratio must 
be 45% or less

KHRC’s lien must be in 
Second Mortgage position

A Junior-lien or Second Mortgage 
Policy (Title Insurance) allows 

KHRC reassurance that the 
mortgage is recorded and there is 

a clean title.  Costs vary by 
company and location but are 

generally $125 to $250.



Property Standards

Maximum Purchase Price Limits by 
County (updates each July)

Cannot be in flood zone 
A, AE, AH, AO, A99, V and/or VE

Must not be a rental within last 3 
months (to prevent displacement)

Unless Tenant is purchasing 

Fee Simple Title
No Contract for Deed

5 acres of land or less
Must pass FTHB inspection 

prior to closing



Program Requirements

Repayment required if:
• Sold or no longer occupy the home
• Refinance with debt consolidation
• Full repayment required if property becomes rental

Payoff Request Form Available, on webpage

Mortgage Subordination Request Available, upon request

Lien Releases are sent to homeowner to file, at the conclusion of 10-years







Homebuyer 101 Resources Webpage

https://kshousingcorp.org/homebuyer-101-resources



Definition of Annual Income & Household Size

HOTMA Income Definitions & Calculation — 24 CFR 5.609
Annual income includes all amounts (before deductions) received from all sources by each adult (18 
years or older), plus unearned income by or on behalf of each dependent under 18 years, plus 
income from assets.  

FTHB uses current household income to project or estimate for the upcoming 12-month period.

Do Count
 All adults living in the household
 All custodial children living in the household
 Any child who is subject to shared-custody

Do NOT Count
 Foster children
 Live-in aides and children of live-in aides
 Unborn children
 Children not currently living in the household

Often different from how a lender 
calculates income for the mortgage.

All adults must be on the FTHB HOME Second 
Mortgage and Note, no matter which of those 

are on the First Mortgage.



Earned Income

Includes gross earnings and income for all household members aged 
18 or older (except full-time students – see Income Exclusions) 
received from:

 Wages
 Tips
 Salaries
 Other employee compensation, such as commission from sales
 Net income from self-employment



Self-Employment Income 24 CFR 5.609(b)(28)

A family’s net income from the operation of a business is included.

 An allowance for depreciation of assets can be deducted.
 Cash withdrawals are considered income unless the cash is used for
reimbursement or reinvestment in the business, based on 
straight line depreciation, as provided in IRS regulations.

The following expenditures cannot be used as deductions:

 Expenditures for business expansion
 Amortization of capital indebtedness

Simple Profit 
and Loss 

Statement 
Required



Unearned Income

Includes amounts received by or on behalf of any adult or minor in the 
household from:

 Child support and alimony payments
 Pension and annuity payments
 Welfare assistance (public assistance, social assistance, government 

assistance, economic support, and public benefits)
 Social Security
 Government subsidies for certain benefits
 Any cash or other monetary in-kind benefits that are not 

specifically excluded

FTHB Does Not “Gross 
Up” Social Security



Earned Income of Dependent Students - 24 CFR 5.609(b)(14) 

The first $480 of the income earned by dependent fulltime students will be included in the 
household’s calculation of annual income. 

The $480 dependent deduction will be adjusted annually for inflation. 

 Full-time students must be dependent household members.
 This does not apply to the head of household, spouse, or co-head.

See HOTMA Student Aid and Financial Assistance Resource Sheet.



Uncommon Income Situations 

HOTMA Income Exclusions — 24 CFR 5.609(b): 
See the Income and Exclusions Resource Sheet for the list of all 
excluded amounts.
 Nonrecurring income (Income that will not be repeated)

HOTMA Student Financial Assistance — 24 CFR 5.609(b)(9): 
See the Student Financial Assistance Resource Sheet for information 
on deductions, exclusions, and calculating exclusions.



Income from Assets – Uncommon for FTHB
HOTMA Definition of Assets 24 CFR 5.603(b) “Net Family Assets” Para. (1)
Net family assets: the net cash value of all assets owned by the family, after deducting 
reasonable costs that would be incurred in disposing of real property, savings, stocks, bonds, 
and other forms of capital investment.

Income from net family assets valued at greater than $50,000 (adjusted annually for inflation)
must be counted. Income from assets is considered income. 
 If it is possible to calculate actual returns from an asset, FTHB will use that amount. 
 If it is not possible to calculate an actual return on an asset, the Lender & FTHB must impute 

income from assets based on the current passbook savings rate as determined by HUD when 
the family has net assets over $50,000 (adjusted annually by Consumer Price Index (CPI-W)). 

See the Asset Resource Sheet for the list of all excluded amounts. As of January 1, 2026, HUD has 
increased the passbook savings rate to 

.40%.



Assets

FTHB Maximum of $10,000 assets:
- Retirement funds are not counted
- Count liquid assets
- Amount after 1% to 10% considered
- Above $10,000 will reduce subsidy



FTHB Verifying Income

FTHB Application: List details on how income is determined.  FTHB will verify 
calculations using the below documentation.

 Employer Income Verifications (2 months of paystubs, letters, VOEs to calculate income going 
forward)

 Profit and Loss Statement for Sole Proprietor or Self-Employment
 Social Security Benefit Verification or Proof of Income Letter https://www.ssa.gov/manage-

benefits/get-benefitletter
 Child Support Payment Record (if applicable) https://www.kspaycenter.com/general-info.aspx
 Certification of Zero Income, Adult (if applicable)
 Certification of Zero Income, Children (if applicable, such as no child support or Social Security Benefit)
 Recent documentation for all assets (documents ability to pay cash to close)
 Most recent past three (3) years of federal tax returns with Schedule A if applicable (state not 

necessary)
 If tax returns were not filed, include the Certification of Non-Filing Status Affidavit (if applicable)
 Divorce decree or child custodial documents, if applicable to document official household size not on 

tax return.



Allowable Closing Costs

 KHRC will review the Loan Estimate and Closing Disclosure for 
unreasonable charges
 Lender origination fees, not to exceed 1.5% or $3,000 of loan 

amount
 Title insurance 
 Credit report recording fees 
 Appraisal fees 
 Flood Certificate
 Survey 
 Tax service fee

 Please include all buyer paid expenses (to document the 
required 1%) and the requested FTHB DPA funds on CD



Title Insurance

A Junior-lien or Second 
Mortgage Policy (Title 
Insurance) allows KHRC 
reassurance that the mortgage 
is recorded and there is a clean 
title.  Costs vary by company 
and location but are generally 
$125 to $250.



FTHB Inspections 

 House must be decent, safe, sanitary, and in good repair. 
 FTHB program pays for the required inspection.
 FTHB inspection does not take the place of a whole home inspection, which is encouraged.
 At minimum, the housing cannot contain deficiencies based on the HUD-prescribed physical 

inspection procedures (NSPIRE) issued pursuant to 24 CFR 5.705. 
 If the housing does not meet these standards, the housing must be rehabilitated to meet the 

standards, or it cannot be acquired with HOME funds.
 Disclaimers must be completed by both the seller and buyer.

 Save a delay in closing by reviewing the Inspectable Items list before requesting inspection.
 Seller must make repairs before home can be purchased using FTHB funds.

 Lender must send reinspection request form to FTHB. Please DO NOT request the reinspection 
until all repairs are complete. 

 During 2025, 62% of homes failed first inspection.

All utilities must be on to 
be inspected or will
automatically fail.





Share this link with the 
Real Estate Agents





FTHB Visual Paint Assessment

 The HUD regulation defines deteriorated paint as: "Any interior or exterior 
paint or other coating that is peeling, chipping, chalking or cracking, or any 
paint or coating located on an interior or exterior surface or fixture that is 
otherwise damaged or separated from the substrate.  
 Substrate means the material directly beneath the painted surface out of 

which the components are constructed, including wood, drywall, plaster, 
concrete, brick or metal.  

HUD has identified size thresholds for how the repairs must be made, these 
thresholds are known as de minimis levels.  It is important to note that de 
minimis levels control how a repair must be made, not whether the repair is 
made. If deteriorated paint is identified, it must be repaired.  



FTHB Visual Paint Assessment

 If more than ten percent (10%) of the total surface area of an interior or exterior type 
of component with a small surface area is deteriorated, the de minimis level has 
been exceeded. Examples would be windowsills, baseboards, and trim.  

 The de minimis level is 20 square feet for exterior surfaces. This means a total of 20 
square feet on all the exterior surfaces, this includes outbuildings, fences, and play 
equipment attached to the land and belonging to the owner, twenty square feet is a 
square about 4 feet 6 inches on each side.  

 The de minimis level is two square feet in any one interior room.  This means a total 
of 2 square feet of deteriorated paint on the floors, walls, and ceiling in the room, two 
square feet is a square about 17 inches on each side.  

 If all of the deteriorated paint on all of the building components is larger than the 
square, safe work practices and clearance must be performed.  

Lead Paint Visualization Training available at 
https://apps.hud.gov/offices/lead/training/visualassessment/h00101.htm.  





Recent Inspection Electrical Issues

 Globes missing on front and rear door exterior light fixtures.   Install globes.
 Outlet behind washing machine is not GFCI.   Install GFCI outlet.
 Exposed wires on exterior.    Enclose wiring or replace with proper wiring.
 Many grounded outlets throughout house have open ground.     Repair to operate as designed.
 Knob and tube wiring present in basement with open spaces, missing box covers.     Install proper 

wiring, boxes and covers.
 Globe missing on 2nd floor bathroom closet light fixture.     Install globe.
 Federal Pacific Stab-Lok breaker panel: Fire hazard.   Remove and replace with breaker panel meeting 

code.
 Many grounded outlets throughout house have open ground.     Test all and repair to operate as 

designed.
 Furnace does not respond to thermostat.     Repair to operate as designed.
 GFCI plug is missing near water sources in kitchen and laundry room.  Replace with GFCI rated plugs.
 Bathroom, both GFCI outlets have hot/neutral reverse, ensure proper wiring
 Bathroom, bottom light switch does not appear to operate anything, ensure proper wiring/remove and 

properly cover



Recent Inspection Interior Issues

 Missing smoke detectors.   Install smoke detectors. 1 in each bedroom and outside bedrooms.
 Missing CO detector.   Install CO detector in immediate vicinity of bedrooms.
 Bedroom closet has stain on ceiling and peeling paint.   Prepare and paint.
 Bathroom door does is misaligned and does not close or latch easily.   Adjust door to close and latch.
 Smoke detectors are missing in SW, west middle and NW bedrooms. Floor transition trim loose at doorway 

of north bathroom.     Repair to prevent tripping.
 Door jamb of south entry door, east entry door itself and east entry door sill peeling paint. 
 South entry storm door missing closer. Install new closer.
 West window of west middle bedroom has hole in screen.     Repair screen.
 Outlet behind washing machine non GFI.     Install GFI outlet.
 Water stands in kitchen sink.     Repair to drain properly.
 No light fixture in SW, West middle and NW bedrooms.     
 Shade missing on ceiling fan light kit in utility room.      Install shade.
 Toilet tank does not fill in south bathroom.     Repair to operate as designed.
 Water Heater PRV is the wrong material.  Replace with correct piping.
 CO Detector missing.  Install to living room.



Recent Inspection Exterior Issues

 Front storm door screen has 2 holes.   Repair or replace storm door screen.
 Basement window has major rot in part of the trim/framing along with a old service entry hole exposed to 

the outdoor elements.  It is recommended to cut out and repair the framing and seal the old service entry 
hole closed with silicone caulking rated for exterior us.

 Rear storm door missing glass and screen.   Replace glass and screen.
 Bedroom windows on south, west, and north windows are missing screens.   Install screens.
 Dryer Vent Hood is missing a louver.   Replace dryer vent hood.
 Entry door missing storm door.    Install storm door.
 Door to 2nd floor balcony has cracked panes.     Replace broken glass
 Front porch and 2nd floor balcony lights missing globes, inoperable.     Repair to work as designed.
 West downspouts draining next to foundation, north downspout loose.     Secure and install downspout 

extensions.
 Window screens on east, west and south have damaged screens.     Repair screens.
 South deck has deteriorated board and peeling paint, south shed door has peeling paint.     Repair, prepare 

and paint.
 Backyard storage shed: Peeling paint on the trim and walls.   Prepare and paint.



FTHB House Inspection

• If inspection passes, closing date is determined
• Lender with homebuyer completes remaining closing package

• If inspection fails, repairs can be made at seller’s expense
• If seller makes repairs, a reinspection can be requested and 

completed

• If reinspection fails, KHRC could charge lender fee



https://kshousingcorp.org/housing-partners/community-solutions/#first-time-homebuyer

LENDER pre-approves the buyer based on loan criteria and emails FTHB@kshousingcorp.org the completed:

a. FTHB Inspection Request Form
b. FTHB HOME Application Form
c. FTHB Inspection Disclaimer Form
d. FTHB Sellers Inspection Guidelines
e. Potential BUYER First Mortgage Loan Application
f. Uniform Underwriting and Transmittal Summary - Form 1008 (must include ratios and credit score)
g. Flood Certification (cannot be in flood zones A, AE, AH, AO, A99, V and/or VE)
h. Loan Estimate for 1st Mortgage (include estimated KHRC FTHB HOME soft second amount)
i. Social Security cards for all persons in household 18 years and older
j. Employer Income Verifications (2 months of paystubs, letters, VOEs to calculate income going forward)
k. Profit and Loss Statement for Sole Proprietor or Self-Employment
l. Social Security Benefit Verification or Proof of Income Letter https://www.ssa.gov/manage-benefits/get-benefit-letter
m. Child Support Payment Record (if applicable) https://www.kspaycenter.com/general-info.aspx
n. Certification of Zero Income, Adult (if applicable)
o. Certification of Zero Income, Children (if applicable, such as no child support or Social Security Benefit)
p. Recent documentation for all assets (documents ability to pay cash to close)
q. Most recent past three (3) years of federal tax returns with Schedule A if applicable (state not necessary) https://www.irs.gov/individuals/get-transcript.  If tax returns were not filed, 

include the Certification of Non-Filing Status Affidavit (if applicable)
r. Divorce decree or child custodial documents, if applicable to document official household size not on tax return.

Lender Application Forms & Documentation



https://kshousingcorp.org/housing-partners/community-solutions/#first-
time-homebuyer

LENDER submits to FTHB the completed (can be submitted earlier in process):
a. HUD Homebuyer Counseling Session - Certificate of Completion and 

receipt (cost can apply to required 1% down)
b. HUD Homebuyer Education Course - Certificate of Completion and 

receipt (cost can apply to required 1% down)
c. FTHB 2nd Mortgage Forgiveness Notice

Lender – In Between Documentation



https://kshousingcorp.org/housing-partners/community-solutions/#first-time-homebuyer

LENDER sends remaining necessary documents to FTHB for final loan approval: 
a. This step can be completed prior to the house passing FTHB inspection if all documents are ready. 

However, loan approval cannot be given until the house passes inspection.
b. FTHB HOME application (original wet signature or validated e-signature)
c. Certification of Zero Income for Children, if applicable (original wet signature or validated e-signature)
d. Certification of Zero Income, Adult, if applicable (original wet signature or validated e-signature)
e. Certification of Non-Filing Status Affidavit, if applicable (original wet signature or validated e-signature
f. Lead-Based Paint Certification (only for homes constructed prior to 1978)
g. Purchase contract and all addendums
h. Home Appraisal
i. Affidavit of Seller (original wet signature and confirm 2nd page is marked correctly) 
j. Seller’s Inspection Guidelines (original wet signature or validated e-signature)
k. Affidavit of Buyer (original wet signature)
l. Inspection Disclaimer form (original wet signature or validated e-signature)
m.Proof of homeowner’s hazard insurance with KHRC listed as second mortgagee
n. Preliminary Title Insurance with KHRC as a lien holder
o. FTHB Authorization for Drawdown of Funds form 
p. Preliminary Closing Disclosure for 1st mortgage (include KHRC FTHB HOME soft second amount) 

Lender – In Between Documentation



CIRCLE -
Payment to 
Lender or 
Closing/Title 
Company

Closing/Title 
Company must 
be setup as 
KHRC Vendor.

Paper Checks can be overnighted 
if a prepaid shipping label is 
emailed to FTHB.

Payment Expectations
(subject to holidays – prior 
communication required)

1. If all documents are received on a 
Friday, FTHB can draw funds from 
HUD on a Monday.  

2. HUD then sends funds to KHRC on a 
Wednesday.  

3. KHRC then sends funds by EFT or 
paper check on a Thursday.  

4. EFT funds should arrive to lender or 
title/closing agent account on that 
Friday.









https://kshousingcorp.org/housing-partners/community-solutions/#first-time-homebuyer

As soon as possible but no later than 30 days after closing, LENDER sends to 
FTHB:

a. Original wet signature - FTHB HOME Promissory Note
b.Original notarized and recorded - FTHB HOME Second Mortgage
c. Copy of signed Final Closing Disclosure
d.Copy of signed First Mortgage Promissory Note

File is complete. 

After 10 years of the soft second mortgage closing, FTHB sends a 
mortgage release to homeowners to file at the county.

Soft second mortgage is forgiven!

Lender Final Documents



Current Announcements & Latest News:
https://kshousingcorp.org 

Join our mailing list:
https://kshousingcorp.org/subscribe

Contact us
info@kshousingcorp.org
785-217-2001

200 SW 6th Avenue 
Topeka, KS  66603

Connect with us!


