Welcome to Procorem

oving’'the Kansas Tax Credit & HOME Programs into the
215t Century




A few things before we get started...

Certificates will not be provided for this webinar.

Annual Report Question: Any training you received in 2014/2015 where you
received a certificate. Elizabeth Moreland’s class should be up and running in
2016.

We have your audio turned off so all questions will need to be typed and
submitted using the Q & A window. Please locate the Q & A window in the
bottom right corner of your screen.

tions can be submitted at any point during the webinar. Only | can
e your questions and | may stop and answer your question right then or
hold it until the end.

f you “raise your hand” during the webinar, you will be ignored because
again, the audio is turned off.



A few things before we get started...

What is your experience with Procorem®e
a. Just started using.
b. Have used but limited exposure.

c. Have been using it from the beginning.




What is Procorem?@

Procorem is a 215" century web design that allows owner/agents to
input a variety of data and files into a completely electronic
system.

Procorem is attached to ProlLink, the backend office that KHRC wvill
usg to evaluate data input in 2015 and forwarded and use for
allocations applications starting in 2017.

KHRC will test allocation in 2016 with three applications.
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Why ProlLink and Procorem

KHRC has to move into the 21 Century

Support Harmonization
Less onsite time
Less intrusive on tenants and you
Easier retrieval of demographic data
Historical record of all fransactions
Record of nofifications (Both ways)
Record of data input (Both ways)
Support of Application Process for Tax Credits
Long term cost savings for all
Environmentally friendly




orkCenter Assignments




Adding and Deleting
WorkCenter Users

KHRC has taken away the ability of Owner/Agents to assign users

If you need somebody assigned or removed from a WorkCenter
send us

-Name
-Email Address
-Owner/Agent or Owner/Agent Site

f usSing a generic email address we need to know whose name it
was tied to before

Procorem assigns an email address to the property



WorkCenter Owner

KHRC and Prolink people only

’ Contributor

Owner/agents-may still be a few out there
We need to know so we can change

wner-Agent or Owner-
Agent Site

Only assignment now to owner/agents
Data input, no deletions
Posts and tasks




Q https.//uatapp< procorem.com/account/2045/workcenters/ ﬂ v ﬁ G (i Procorem - Happy L. \

x Google v ") Search +| % Share  More » Signln % -

¢ B Adobe Connect Central Lo.. Q Procorem - Add Collabor.. B Suggested Sites » @ Web Slice Gallery +

C’) Drocore Search this WorkCenter Q "?' Craig ~

KANSAS %ﬁ HOUSING  Files Add Collaborator _
| B Files |z Sort  YFilter & Upload Files | * Create Folder . m w Fflaig S.a.['.“.i'fe“
® Posts S

3 days ago on (Dec 15 2015) by Craig Salminen
v Tasks

™ Calendar
9 minutes ago on (Dec 18 2015) by Craig Salminen

P

§  Activity
# WorkCenter Settings

3 days ago on (Dec 15 2015) by Craig Salminen

A Compliance Application

Persons have been signed up
—— but are
“Pending WorkCenter Acceptance”
Email sent

-If you have signed onto another WorkCenter you will still
receive emails for this one

@ ProLink Solutions JF Feedback 2.30.136.1




WorkCenter Login




WorkCenter Login

This is how your Procorem account is first set up.

All accounts can be accessed through the Procorem Invite and you
will just need to log in and join.

do not receive an email from Procorem check your spam
folder!

The invite will appear from Procorem and not KHRC.



H s FW: Craig Salminen invited you to collaborate in Procorem! - Message (HTML) TE -9 X
MESSAGE ~ McAfee E-mail Scan
A~ N N 3 ~ . . y -
Zlgnore x ﬁ_(i (L_)l ﬁ_a 2 Mecting Asset Managem... (5 To Manager Vi EiRules @ Q III > a% i Find q
€ = (=1 Team Email  Done T8 OneNote =) Related -
o . Delete Reply Reply Forward e —| Move _ Assign Mark Categorize Follow Translate Zoom
g Junk Al ] More (Z Reply & Delete ¥ Create New v R ?Actions' Policy - Unread i Up- . Select ~
Delete Respond Quick Steps 7 Move Tags 7 Editing Zoom [

Tue 10/21/2014 828 AM

FW: Craig Salminen invited you to collaborate in Procorem!

To Craig Salminen

0 You replied to this message on 10/21/2014 830 AM.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Bing Maps Unsubscribe * Get more apps

—

Hi

You've been invited to collaborate on a new Account in Procorem by Craig
Salminen, the one place to easily invite, collaborate, plan, and share information!

Here is your invite code: abbe87fa-c399-4091-8ef3-74abb0d7cofb
Please join my private and secure Blackbob WorkCenter,

Craig Salminen
s Housing Resources Corporation

.

Email received from Procorem-It
_—— actuadlly is coming from KHRC.

-Select Visit Procorem.

Thanks for choosing Procorem to collaborate and stay productive.

Let's get to work!
All of us on the Procorem team

== M

0 See more about Pat Bruning.




N Omoen-an x| ) Cirechinons

v | *J Search + | & Share ‘ More »

9 @j Suggested Sites ¥ @j Web Slice Gallery ¥
Accelerate Your Outcome

& procorem’

Setup your free personal account

Get organized and stay productive!

Procorem Personal

Life's Problem
Your data is everywhere. It sprawis across
printed records in doctor's offices, property

. .. j : : deeds and insurance policies in safety deposit
First Visit. _ , boxes, investment reports filed with your

O Personal ® Personal Plus

financial advisor, payment confirmations stored
in email, and more.

Fill in the
blOn ks . transparency andorganiz

1 ninen@kshousingcorp.ol essseenseee
N g nu p . ‘ Procorem provides just su

create private WorkCenter,
life, and store your person

Craig Salminen

@ Cannot contain spaces

& Contains at least 1 number

Agree
and select

@ Contains at least 1 capital letter

& Contains at least 1 lowercase letter Everything in your life can

@ Must be at least 8 characters long pace.

Now.

Share your screenshots in a snap

SigniUp/Now, Whenever you take a screenshot, we'll save it to your
Dropbox.

Or use CTRL + PRINT SCREEN to take a screenshot and copy

W | agree to the a link to your clipboard so you can quickly share it.

Save Screenshots to Dropbox

P . =) [ el sl . ol )
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ey ;4o QSN === you) directions

x Go gle‘ - ' 7 . {lSearch"-EﬂShare‘ More » Signln %\ -

w @j Suggested Sites ¥ @j Web Slice Gallery v

© This email address is already used.

Y MIVUCUS T

Setur: your free personal account

et organized and stay productive!

Procorem Personal

Life's Problem
Your data is everywhere. It Sprawis across

E rror : : printed records in doclor's offces, property
deeds and insurance policies in safety deposit

m e S S O g e boxes, investment reports filed with your

financial advisor, payment confirmations stored

received if i s
you have ot s e

A il U e ] &5 Share Your Screenshots
an with institutional-grade priv
transparency, and organiz

csalminen@kshousinge( 00000000000
O C C O U n T Procorem provides just su(
EE—— create private WorkCenter,
O | reO dy' Sian Up N life, and store your person:
e g Lo Colaborate with family me
by granting access to Worl
documents on the go just t

W | agree to the Everything in your life can
place.

0 Personal & Personal Plus

Share your screenshots in a snap

Whenever you take a screenshot, we'll save it to your
Dropbox.
Or use CTRL + PRINT SCREEN to take a screenshot and copy
a link to your clipboard so you can quickly share it.

No, Thanks Save Screenshots to Dropbox




When you respond

You must select the WorkCenter once you are in Procorem.

We will receive a return email noting your acceptance.

Each property will have a WorkCenter.
We will set you up as
Owner/Agent

Or
Owner/Agent Site




o Procorem - Your invitation was accepted! - Message (HTML)

B
MESSAGE ~ McAfee E-mail Scan
Q .
> 3 % it Find q

2 O = Rules
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Procorem Notifications <notifications@procorem.com>

Procorem - Your invitation was accepted!
To Craig Salminen

0 Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Bing Maps Unsubscribe + (et more apps

A

Hi Craig Salminen,

Your account invitation for i to Kansas Housing Resources Corporation
was accepted!

Thanks for choosing Procorem to collaborate and stay pro

Let's get to work T We know you have signed up.

All of us on the Procorem team

| | Connect! EEE

Procorem | 98 Invemness Drive East, Suite 150, Englewood, CO 80112

You are receiving this email because you signed up to receive notifications or were invited to collaborate by a
colleague. To unsubscribe, click here.

0 See more about nofifications@procorem.com.




OR

fter receiving login credentials once you only need to login through
the website:

hitps://app.procorem.com

Please Ao not create login credentials before you receive your first
email from Procorem.


https://app.procorem.com/

=)

o =
(_:‘ i'mos:,',.-ua!a;);)!.procorem‘comf ogin p v O (__‘ Procorem - ngin
75 ] Suggested Sites v (€] Web Slice Gallery ¥
Q procore
PROCOREM LOGIN
$
& E
Q Password
Join Procoren or Forgot Password

Type in your selected email address & password.

Procorem has increased security on passwords, much longer and harder
to remember.

f ¥ Jreedback 21731

© ProLink Solutions
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7 E Adobe Connect Central Lo.. Q Procorem - Add Callabar.. | Suggested Sites v & Web Slice Gellery ¥

(;_) Drocore Search this WorkCenter

KANSAS %ﬁf HousING  Files Add Collaborator .

REBOURCES CORPORATION

| ki Files |2 Sort  YFilter & Upload Files || + Create Folder m w Cra!sSaimlnen

® Posts
6 days ago on (Dec 15 2015) by Craig Salminen
v Tasks
* Calendar
3 days ago on (Dec 18 2015) by Craig Salminen ﬁ Lisa Shelton
§  Activity antributo

anriale

O WakCarerSetting 6 days ago on (Dec 15 2015) by Craig Salminen

A Compliance Application

* Favorite this WorkCenter

Accepted

= Email this WorkCenter

Link Solutions F Feedback 2.30.136.1




WorkCenter Profile
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) procore

KANSM‘%’-? HOUSING  Files

REBOURCES CORPORATION

Add Collaborator

v A_dons

& Upload Files | * Create Folder

| k Files |z Sort Y Filter w Cra;gSaEmlnen

® Posts

3 days ago on (Dec 15 2015) by Craig Salminen
v Tasks

™ Calendar
9 minutes ago on (Dec 18 2015) by Craig Salminen

 Activity
# WorkCenter Settings

3 days ago on (Dec 15 2015) by Craig Salminen

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Select this

ProLink Solutions JF Feedback 2.30.136.1
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' B Adobe Connect Central Lo.. Q Procorem - Add Collabor.. B Suggested Sites v & Web Slice Gallery ¥

& procore

& Profile

KANSM%@-? HOUSING  Files

REBOURCES CORPORATION “ Preferences
| B Files |z Sort  YFilter & Upload Files | * Create Folder | v A~ions w Cralg 3 -
| | e elp

® Logout

: & Invites m I

® Posts

3 days ago on (Dec 15 2015) by Craig Salminen
v Tasks

Calendar
9 minutes ago on (Dec 18 2015) by Craig Salminen

Activity
# WorkCenter Settings

3 days ago on (Dec 15 2015) by Craig Salminen

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Select this

# Feedback 2.30.136.1

Prolink Selutions
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Search all of Procorem

My Activity Feed

My Calendar
My Tasks
My Accounts

My Favorites

Kansas Housing Resources
Corporation

Happy Living Villas 60945

BRADFORD GLEN OR
BLAIRHOUSE

CENTERVIEW PLACE
CEDARRUN
THE VILLAGE AT LIBERAL

View All 19 WorkCenters

@ Go to Account

Early Access Program Account »

Craig Salminen

& Pr
L)

First Name

I Craig

Last Name

| Salminen

Email

| csalminen@kshousingcorp.org

Time zone

(UTC-07-00) Mountain Time (US & Canada)

Address

611 S Kansas, Suite 300

City, State, Zip
Topeka, Kansas 66603

Phone 1
785 217 3406 |- j
Phone 2
785 215 oeds - ﬂ

About

file  (@YPicture  §ginvites @ Password L Preferences =5 Background Processes

Profile Screen

The profile screen gives you the
power to control how you
provide and receive information.
Update key information such as
your time zone, upload a profile
picture, control email frequency,
change your password, and
more within the profile screen.

Learn more about your profile
by heading over to the
Procorem Help Center.

Please fill this page in



Profile

Picture
Upload your picture or a friendly picture
Poor taste will get you removed

Invites
Invites to the WorkCenter

Password
Change your password

Preferences
Email preferences

Backaround Processes
Historical record
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Search all of Procorem

My Activity Feed

My Calendar
My Tasks
My Accounts

My Favorites

Kansas Housing Resources
Corporation

Happy Living Villas 60945

BRADFORD GLEN OR
BLAIRHOUSE

CENTERVIEW PLACE
CEDARRUN
THE VILLAGE AT LIBERAL

View All 19 WorkCenters

@ Go to Account

Early Access Program Account »

Craig Salminen

;2]

& profile @ Picture
First Name

I Craig

Last Name

| Salminen

Email

| csalminen@kshousingcorp.org

Time zone

= Invites

(UTC-07-00) Mountain Time (US & Canada)

Address

611 S Kansas, Suite 300

City, State, Zip
Topeka, Kansas 66603

Phone 1

785 27 3406

Phone 2
785 215 5645

About

& Password

£ Preferences

= Background Processes

Select this

Profile Screen

The profile screen gives you the

power to control how you

provide and receive information.
Update key information such as
your time zone, upload a profile
picture, control email frequency,

change your password, and

more within the profile screen.

Learn more about your profile
by heading over to the
Procorem Help Center.
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Search all of Procorem

My Activity Feed

My Calendar
My Tasks
My Accounts

My Favorites

Kansas Housing Resources G
Corporation

Happy Living Villas 60945

BRADFORD GLEN OR
BLAIRHOUSE

CENTERVIEW PLACE
CEDARRUN
THE VILLAGE AT LIBERAL

View All 19 WorkCenters

@ Go to Account

Early Access Program >
Account b

@ ProLink Solutions

Craig Salminen

& rrofile  YPicture g Invites

Email notifications?

@® Yes, send me email notifications (including file upload alerts, assigned tasks, posts, comments, etc)

O No, please turn off email notifications (we will still send you task emails if you are a assignee, approver, or follower and system messages - account invites, forgot password, etc)

@Password g Prefer

Select how often you'd like to receive a digest email

Weekly
Never

Configure email preferences for the following account

~Select-

Make changes to your preferences then save

0 Select an account to configure your email notification preferences,

= Background Processes

Save Changes

Profile Screen

The profile screen gives you the
power to control how you
provide and receive information.
Update key information such as
your time zone, upload a profile
picture, control email frequency,
change your password, and
more within the profile screen.

Learn more about your profile
by heading over to the
Procorem Help Center.

# Feedback 2.30.136.1




When you change your preferences

You will still receive
Tasks created/update
Tasks finished/restarted
Tasks due
Prior task completed
Task comments
Task reminders (due soon, overdue)

You will stop receiving
Regular posts
Forgot password
Password was reset
New invitations (tfo WorkCenters)
Account invites accepted
Account invites rejected
Bulk new collaborator

U must be set as No emails for preferences and Never for your digest
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Search all of Procorem

My Activity Feed

My Calendar
My Tasks
My Accounts

My Favorites

Kansas Housing Resources G
Corporation

Happy Living Villas 60945

BRADFORD GLEN OR
BLAIRHOUSE

CENTERVIEW PLACE
CEDARRUN
THE VILLAGE AT LIBERAL

View All 19 WorkCenters

@ Go to Account

Early Access Program >
Account b

@ ProLink Solutions

Craig Salminen Profile Screen

The profile screen gives you the
power to control how you
provide and receive information.

&profile  [YPicture  glnvites @Password L Preferences  E5 Background Processes

Email notifications? ; :
Update key information such as

@® Yes, send me email notifications (including file upload alerts, assigned tasks, posts, comments, etc) your time zone, upload a profile
picture, control email frequency,

O No, please turn off email notifications (we will still send you task emails if you are a assignee, approver, or follower and system messages - account invites, forgot password, etc) ~ change your password, and

more within the profile screen.

Select how o ou'd like to receive a digest email .
Learn more about your profile

by heading over to the
Procorem Help Center.

Save Changes

Configure email preferences for the following account

~Select-

0 Select an account to configure email notification preferences.

You can select none, you will still receive tasks and
system messages

Changing your option will not retrieve past
emails/posts

# Feedback 2.30.136.1




WorkCenters
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Cornerstone CH-03-19

C-H 0 o 10 months ago on (Feb 16 2015)
+ Create WorkCenter
EATON PLACE
| £ Account WorkCenters 1K 0 18 6 months ago on (jun 17 2015)
[ Account Files
ELLINWOOD HEIGHTS
® Account Posts o ov o8y a year ago on (Dec 17 2014)

v Account Tasks

Happy Living Villas 60945
£ Account Calendar o ov 08 an hour ago on (Dec 15 2015)
¥ Account Activity
HIGHLAND PARK TOWNHOMES
& Account Admin v ofi 0v 4®, 3 months ago on (Sep 23 2015)
&A t Setti SeleCT ThIS
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(@ Subscription o ov o®y a year aga on (Dec 17 2014)

i People & Permissions YOU Wi” Only See

MAPLE SENIOR RESIDENCES

UWorkCenter Roles o ov o® Workcen:l-ers yOU Ore
assigned

ayear ago on (Dec 17 2014)

£ Background Processes

NORTHRIDGE ACRES
& Bulk Template Publish g ov omy a year ago on (Dec 17 :-:lu-fm
4 Account Apps
OVERLAND PARK ESTATES
o ov 0®y ayear ago on (Dec 17 J-Ul.ktm
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WorkCenter Files
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Search this WorkCenter Q 11;' Craig ~

KANSAS@? HOUSING

RESOURCES CORPORATION
| ki Files
® Posts
v Tasks
# Calendar
 Activity
# WorkCenter Settings

A Compliance Application

+ Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

Files

|z Sort

Y Filter

14 minu 0 on (Dec 15 2015) by Craig Salminen

14 minutes ago on (Dec 15 2015) by

13 minutes ago on (Dec 15 2015) by Craig Salminen

Select This

Add Collaborator _

& Upload Files | + Create Folder m w CraigSaEminen

JF Feedback

2.30.136.1
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Search this WorkCenter Q 11;' Craig ~

KAHSAS%“ HOUSING
RESOURCES CORPORATION
| E Files
® Posts
v Tasks

™ Calendar

a~

Activity
# WorkCenter Settings

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

Files

|z Sort  YFilter

..Up a level 1

10 minutes ago on (Dec 15 2015) by Craig Salminen

10 minutes ag

Dec 15 2015) by Craig Salminenl

Select this

Add Collaborator _

& Upload Files | + Create Folder m w CraigSaEminen

JF Feedback

2.30.136.1
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¢ B Adobe Connect Central Lo.. Q Procorem - Add Collabor.. || Suggested Sites + 5)‘_\ Web Slice Gallery »

C') Drocore Search this WorkCenter Q 11;' Craig ~

KANSAS ‘%‘ HOUSING  Files Add Collaborator _
| B Files |z Sort  YFilter & Upload Files | * Create Folder . m w Fr.a!? S.a.i.'f”fe“
..Up a level 1
# Posts

) Signed 8609s

14 minutes ago on (Dec 15 2015) by Craig Salminen

™ Calendar N

e I 8823s less than 3 years old & sfill open
14 minutes ago on (Dec 15 2 Dy Lraig salminen

# WorkCenter Settings Funding Document:

Registered LURA

A Compliance Application 14 minutes ago on (Dec 15 2015) by Craig Salminen

Magrs. units, NAUR, Ownership changes

# Favorite this WorkCenter 14 minutes ago on (Dec 15 2015) by Craig Salminen

= Email this WorkCenter

@ ProLink Solutions JF Feedback 2.30.136.1
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Search this WorkCenter
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Q 11;' Craig -

KANSAS@? HOUSING

RESOURCES CORPORATION
| ki Files
® Posts
v Tasks
# Calendar
 Activity
# WorkCenter Settings

A Compliance Application

+ Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

Files

|z Sort  YFilter

..Up a level 1

14 minutes ago on (Dec 15 20™\py Craig Salminen

14 minutes ago on (Dec 15 2015) by Craig Salminen

Funding Documents

14 minutes ago on (Dec 15 2015) by Craig Salminen

14 minutes ago on (Dec 15 2015) by Craig Salminen

Select this to move back

JF Feedback

Add Collaborator _
& Upload Files | + Create Folder m w Craig ——
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Search this WorkCenter Q 11;' Craig ~

KANSM‘%‘ HOUSING  Files

REBOURCES CORPORATION

| E Files |z Sot  YFilter
..Up a level 1
® Posts
v Tasks

utes ago on (Dec 15 2015) by Craig Salminen

™ Calendar

a~

REty 10 minutes ago on (Dec 15) by Craig Salminenl

# WorkCenter Settings

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

Select this

Add Collaborator _

& Upload Files | + Create Folder m w CraigSaEminen

JF Feedback
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KANSAS%-‘ HOUSING  Files

REBOURCES CORPORATION

| E Files |z Sot  YFilter
..Upalevel 1
® Posts
v Tasks
3 days ago on (Dec 15 2015) by Craig Salminen
™ Calendar
ke 3 days ago on (Dec 15 2015) by Craig Salmine!

# WorkCenter Settings

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

@ ProLink Solutions

& Upload Files | + Create Folder m w Cralg oalminen

IDIS, LURA

Changes to original allocation docs

Add Collaborator _

,);

JF Feedback
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® To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,
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@ PROCOREM

Hi Craig Salminen,

The following files(s) were uploaded to the Happy Living Villas 60945 WorkCenter.
(Kansas Housing Resources Corporation)

* Happy Living Villas 60945 12182015 Physical Inspection 60-Day Notice.pdf

* Happy Living Villas 60945 12252015 Physical Inspection Response.pdf

* Happy Living Villas 60945 01012016 Physical Inspection Owner's Request for
an Extension-Workout Plan Signed.pdf
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Thanks for choosing Procorem to collaborate and stay productive.
Let's get to work!

All of us on the Procorem team -
LR

]| Got t | Connact!

v Procorem | 98 Inverness Drive East, Suite 250, Englewood, CO 80112 v
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To: Craig Salminen;

Craig Salminen

Calendar Pecple  Tasks

g ?

A

€ REPLY EEREPLYALL =D FORWARD  ees

Mark as read

@ To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,

® To always show content from this sender, click here.

Bing Maps Unsubscribe

+ Get more apps

0 PROCOREM

We worry about this

noftification

Hi Craig Salminen,

Let's get to work!

The following files(s) were uploaded to the Happy Living Villas 6094!
(Kansas Housing Resources Corporation)

* afmneawi[rh[getnafmiwef.docx
* 1560y06622vmewa.docx

Thanks for choosing Procorem to collaborate and stay productive.

All of us on the Procorem team

| Connect! |

Procorem | 98 Inverness Drive East, Suite 250, Englewood, CO 80112 v
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Happy Living Villas 60945 12182015 Annual Report Documentation

In 2016 KHRC reserves the right to return documents named incorrectly
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| E Files |z Sot  YFilter
® Posts
3 days ago on (Dec 15 2015) by Craig Salminen
v Tasks
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2 hours ago on (Dec 18 2015) by Craig Salminen
 Activity
@ WorkContar Sutcings (s ago on (Dec 15 2015) by Craig Salminen

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions
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Select this
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Search this WorkCenter
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KANSM‘%E‘ HOUSING

REBOURCES CORPORATION

Files

[

#® Posts
v Tasks
M Calendar

Activity

o

WorkCenter Settings

A Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

@ ProLink Solutions

Posts

New Post:

#, Na More Posts Found

Type your post intfo the block

JF Feedback

Add Collaborator _

w Craig Salminen
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C) Drocore Search this WorkCenter Q F" Craig -

KANSAS %‘ HOUSING  Posts Add Collaborator _

REBOURCES CORPORATION

New Post: | Craig Salminen
E Files - m G
® Posts
Did you hear that Lisa said Craig was out of his mind and needs to retire?
v Tasks

DANGER
™ Calendar ~ ‘
§  Activity ﬁ\

POISON

-

o

WorkCenter Settings

A Compliance Application Croate Post

# No More Posts Found

# Favorite this WorkCenter

= Email this WorkCenter

Select this

Be careful what you post whether you believe it or notl!!
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p X E G @ Craig Salminen - Qu.., X

File Edit View Favorites Tools Help
x Go g!e.

v *JSearch - } £ Share More »

7= B Adobe Connect Central Lo.. Cf Procorem - Add Collabor.. B Suggested Sites = @J Web Slice Gallery »

@ New mail

«

» Favorites

4 Craig Salminen
4 Inbox 14

HCCP Board of Governors 61

Inspections, New Format
MISC. ITEMS
4 Drafts
HOME
4 Sent [tems
4 PERSONAL ITEMS
BS
Deleted Items &
Asset Management 7512
4 Hizabeth Moreland
CDI
Grace Emails
Fair Housing Proclamations 2015 1
Harmonization 20
Junk Email
Junk E-mail
Mitas
Notes
Notification of Missing Documents
Novogradic

Quarantine 1

b RSS Fesds

P Search mail and people
INBOX CONVERSATIONS BY DATE

All Unread Tome Flagged

¥ Craig Salminen XP A
Craig Salminen created a new post on the Happy Living \ T:5la
Hi Craig Salminen, A post was recently added to the Happy Livin..,
I
i
i
i
)
'
'
v

O R e A BT AT ATLIE AT T TR SN

To: Craig Salminen;

alendar

® To help protect your privacy, some corttent in this message has been blocked. To re-enable the blocked features, click here,

v content from this sender, click here,

Unsubscribe

Bing Maps

0 PROCOREM

People Tasks

The world knows your feelings!

/

Hi Craig Salminen,

A post was racently added to the HappyAiving Villas 60945 WorkCenter. (Kansas
Housing Resources Corporation).

-- Craig Salminen

What is theTruth?

Thanks for choosing Procorem to collaborate and stay productive.

Let's get to work!
All of us on the Procorem team

| Got i | Connect!

Procorem | 98 Inverness Drive East, Suite 250, Englewood, CO 80112

You are receiving this email because you signed up to receive notifications or wers invited to collaborate by a

Signln % -

Craig Salminen v

+ Get more

oS

apps

2

A



@ hitps://mail kshousingcorp.org/owa/#path=/mail

,0 X E 0 @ Craig Salminen - Qu.., X ‘

x Google

.,E? @ Adobe Connect Central Lo.. (; Procorem - Add Collabor.. Ei Suggested Sites +

Outlook Web App

@ New mail

«
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4 (Craig Salminen
4 Inbox 13
HCCP Board of Governors 61
Inspections, New Format
MISC, ITEMS
4 Drafts [1]
HOME
4 Sent [tems
4 PERSONAL ITEMS
BS
Deleted Items 6
Asset Management 7512

Elizabeth Moreland

[N

cht
Grace Emails
Fair Housing Proclamations 2015 1
Harmonization 20
Junk Email
Junk E-mail
Mitas
Notes
Notification of Missing Documents
Novogradic
Quarantine 1

RSS Feeds

Midh Thonbald

e >'.'l Search ~ i ﬂ Share ‘ Mare »

;%\ Web Slice Gallery »
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Calendar People Tasks [EEETESITHENE SHIF oSS
P Sezrch mal and pecple (A SEND X DISCARD [ INSERT @ APPS  exs ol
INBOX CONVERSATIONS BY DATE —
= ; ; v e ;
To: ) Craig Salminen <happylivingvillas.kansashousingresour!-0007ACEOEC @uatmail. procorem.com>
All Unread Tome Flagged __3 g i 1 i
v [Draft] Craig Salminen SRR Al <
¥ Craig Salminen created a new post on the Happy Living Vil 7:51a
Hi Craig Saiminen, A post was recently added o the Happy Livin... Subject: Re: Craig Salminen created a new past on the Happy Living Villas 60945 WorkCenter
| Verdana v|_10_' B I Uz =% E¥ A b= = = X, 131
. . flnsert [ Delete [EHMerge [oplit [fistle
I can reply to Lisa's comment via Outlook.
A
4
You can reply
I n O U Tl O O |< O n d From: Craig Salminen <happylivingvillas.kansashousingresour1-0007ACEOEC@uatmail.procorem.com>
. Sent: Friday, December 18, 2015 7:51 AM
a post will be Te g Sainen
Subject: Craig Salminen created a new post on the Happy Living Villas 60945 WorkCenter
@ PROCOREM
Hi Craig Salminen,|
A post was recently added to the Happy Living Villas 60945 WorkCenter. (Kansas
Housing Resources Corporation).
r that Lisa said Craig of his iy
-- Craig Salminen
v V
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":Egg B Adobe Connect Central Lo... Q Procorem - Add Collabor.. || Suggested Sites + 5\_\ Web Slice Gallery »

Q procore
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cansas S$Y wousing  Activity Noted in Activity Log

REBOURCES CORPORATION

B Files Flag
{#  Craig Salminen creat few seconds ago on (Dec 18 2015)
# Posts ‘
J Task %) can reply to Lisa's comment via Outlook. From: Craig Salminen Sent: Friday, December 18, 2015 7:51 AM To: Craig Salminen Subject: Craig Salminen
asks created a new post on the Happy Living Villas 60945 WorkCenter Hi Craig Salminen, A post was recently added to the Happy Living Villas 60945 WorkCenter.
# Calend (Kansas Housing Resources Corporation). Did you hear that Lisa said Craig was out of his mind and needs to retire? -- Craig...
% Calendar
¥ Activity
# WorkCenter Settings
Flag
4 Compliance Application w Craig Salminen created a new post 4 minutes ago on (Dec 18 2015)
%) pid you hear that Lisa said Craig was out of his mind and needs to retire?
* Favorite this WorkCenter
& Email this WorkCenter
Flag
w Craig Salminen added a new collaborator 2 hours ago on (Dec 18 2015)
sma Happy Living Villas 60945
Flag

w Craig Salminen added a new collaborator 2 hours ago on [Dec 18 2015)

Add Collaborator

w Craig Salminen
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Calendar People Tasks [EEETESITHENE SHIF oSS
@ New mail P sesrch mai and people Craig Salminen created a new post on the Happy Living Villas 60945 WorkCenter A
INBCX CONVERSATIONS BY DATE € ALY €EREPLVALL =3 FORWARD  wes
« All Unread Tome Flagged . : L . ) RS——
Craig Salminen <happylivingvillas.kansashousingresourl-0007ACEOEC@uatmail procorem.com >
b Favorites . ; Fri 12/18/2015 7:55 AM
v Craig Salminen XP A )
Craig Salminen created a new post on the Happy Living \ 7:55a
4 (Craig Salminen Hi Craig Salminen, A post was recently added to the Happy Livin...
To: Craig Salminen;
4 Inbox 14 . 3
Cr_alg Sa_lmmen . € @ To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,
HCCP Board of Governors 61 } Craig Salminen created a new past Oy the Happy Living Vil Tla
Hi Craig Salminen, A post was recentli\gdded to the Happy Livin... ® To always show content from this sender, click here.

Inspections, New Format

MISC, ITEMS

4 Drafts And Ono.l.her
. email will be o
4 PERSONAL ITEMS cred -I-ed

BS

Unsubseribe + Get more apps

Deleted Items 6

Asset Management 7512

Elizabeth Moreland Hi Craig Salminen,

8

ot A post was recently added to the Happy Living Villas 60945 WorkCenter. (Kansas
; Housing Resources Corporation).

Grace Emails
Fair Housing Proclamations 2015 1
Harmonization 20

Junk Email

Junk E-mail

Mitas From: Craig Salminen <[email redacted]>

Sent: Friday, December 18, 2015 7:51 AM

To: Craig Salminen

Notification of Missing Documents Subject: Craig Salminen created a new post on the Happy Living Villas 60945 WorkCenter

Notes

Novegradic

Quarantine 1

RSS Feeds

-

Buth Thanhald
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fcp E Adobe Connect Central Lo.. Q Procorem - Add Collabor.. B Suggested Sites v £

& procore

KANSAS ‘%‘ HOUSING  Posts Add Collaborator _

REBOURCES CORPORATION
New Post: m Craig Salminen
E Files elgPar

#® Posts

v Tasks

™ Calendar
Activity
# WorkCenter Settings

A Compliance Application

; ; : Edit
Iminen in a few seconds on (Dec 18 2015)
* Favorite this WorkCenter

w Craig

= Email this WorkCenter

Select this

ProLink Solutions JF Feedback 2.30.136.1
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;_',:9 E Adobe Connect Central Lo.. (g Procorem - Add Collabor.. B Suggested Sites » :"_‘ Web Slice Gallery »

C,) Drocore Search this WorkCenter o} "'F Craig ~

KANSAS ‘?ﬁ’ HOUSING  Tasks Add Collaborator _
E Files IE View: Task Group © Hide Details + Create New Task vm Crf!g Sé&mmen
A

®, Posts No Group

v Tasks + No Tasks Found

™ Calendar

-

Tasks are for KHRC's workflow monitoring

# WorkCenter Settings

A Compliance Application

Only KHRC employees can create tasks

# Favorite this WorkCenter

———— Monitors due dates for submission of reports and responses

Owner/agents must designate when a task is complete

f y # Feedback 2.30.136.1



‘:_L m:PSWUﬂtBPplmmmm/aECQuﬂU2M5.".-‘:Ow"-\'CEﬂIE"5" _ﬂ v a G (i Procorem - Edit Task

x Google v ") Search +| % Share  More » Signln % -

;:cp E Adobe Connect Central Lo.. Q Procorem - Add Collabor.. B Suggested Sites » 5' Web Slice Gallery »

& procore

KANSAS %ﬁ HousING  Edit Task + Task Options
E Files v Main # Return to List
® Posts Task Title | ERRL :
¢ 2015 Annual Report Submission Date Task Details
v Tasks et m Tasks provide you with complete
2 i i project management capabilities
f Calendar A . in the same application you
i — TOSk CreOTIOH manage your documents and
Activity Task Group Select oradd a task group . project communications.

Quickly build task flows and
dependencies, assign task
Dro p d Own groups to mirror your internal
business processes, set order
select by KHRC

based approval processes, and

# WorkCenter Settings Description

A Compliance Application

Location ke
set up email notifications to
i o Start Date 12118/2015 1200 AM | . :self:r(:;rr:::: et
& Email this WorkCenter r ASS I g n ees . .
Due Date 03/115/2016 12:00 AM v For more information on tasks,
_ = check out the Procorem Help
@ Using (UT( Center.
Assigned To Assignees~
(pending save) Katie Whitehead %
(pending save) R Lisa Shelton %

® Any assignee can mark task as finished

O All assignees must mark task as finished
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& procore

O All assignees must mark task as finished

KANSAS%-‘ HOUSING

REBOURCES CORPORATION

Approvals Approvers ¥
E Files
® Posts (pending save) & Craig Salminen \
J it O Any approver can mark task as approved Ap provers

® All approvers must mark task as approved
™ Calendar

[1 Approvals are performed in order

Ativity i oo i i &

# WorkCenter Settings

A Compliance Application FO”OWG rS

Followers Followers -
* Favorite this WorkCenter - :
& Craig Salminen %
= Email this WorkCenter
Sort Order
Task Flow
~Select-- B

© Prolink Solutions # Feedback 2.30.136.1
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E Files iE View: Task Group  Hide Details + Create New Task m Craig Salminen

® Posts No Group b4

v Tacks 2015 Annual Report Submission Date 10 1% E

elton or ] Katie Whitehead

0 Lisa ¢

Assi

# calendar 02 on Approv m: O Craig Salminen
N @ Due in 2 months on (Mar 14 2016 11:00 PM) -
Activity Pending Assignees ')q

Created in & few seconds on (Dec 18 2015) by Craig Salminen

# WorkCenter Settings

Compliance Application

E

# Favorite this WorkCenter

Task has been created

= Email this WorkCenter
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Outlook Web App
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4 (Craig Salminen
4 Inbox 14
HCCP Board of Governors 61
Inspections, New Format
MISC, ITEMS
4 Drafts
HOME
4 Sent Items
4 PERSONAL ITEMS
BS
Deleted Items 6
Asset Management 7514
4 Hizabeth Moreland
Chr
Grace Emails
Fair Housing Proclamations 2015 1
Harmonization 20
Junk Email
Junk E-mail
Mitas
Notes
Notification of Missing Documents
Novegradic
Quarantine 1
b RSS Feeds

Buth Thanhald

e >'.'l Search ~ i ﬂ Share ‘ Mare »

P search mail and people

INBCX CONVERSATIONS BY DATE

All Unread Tome Flagged

v Craig Salminen
A task is ready for approval on the Happy Living Villas 609
Atask is ready for approval on the Happy Living Villas 609435 W...

Craig Salminen
Craig Salminen finished 2 task on the Happy Living Villas 6
Atask was recently finished on the Happy Living Villas 60945 W...

Email
notification
for task or
workflow
requirement

Procorem Daily Digest for 12/17/2015

X P

B:25a

825

ZUa

Fri12/18/2015 8:25 AM

To: Craig Salminen;

@ To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,

® To always show content from this sender, click here.

Unsubseribe

A task is ready for approval on the Happy Living Villas 60945 WorkCenter. (Kansas
Housing Resources Corporation)

2015 Annual Report Submission Date
Start Date: 12/17/2015 11:00 PM
Due Date: 03/14/2016 11:00 PM
Assignees: ( Any can complete this task )

¢ Lisa Shelton

« Katie Whitehead (completed)

Approvers: ( All must approve this task

e Craig Salminen

Followers:

+ Craig Salminen

& RERLY

Craig Salminen <happylivingvillas.kansashousingresourl @uatmail. procorem.com>

Signln % -

Calendar Pecple  Tasks

€ REPLY AL

Craig Salminen

&

A
=» FORWARD ~ oes

Mark as unread

+ Get more apps

2

A
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.‘:‘:9 E Adobe Connect Central Lo.. Q Procorem - Add Collabor.. || Suggested Sites + :} Web Slice Gallery »

Q procore

Task Title 2015 Annual Report Submission Date Task Details

KAHSAS%«‘HOUSING Status

REBOURCES CORPORATION

Tasks provide you with complete
have finished this tash project management capabilities

B Files O i B s in the same application you
manage your documents and
# Posts Task Group Select or add a task grour v project communications.
Dot Quickly build task flows and
v Tasks ¥ dependencies, assign task
groups to mirror your internal
i Calendar business processes, set order
) N Cakatan based appr.ova\ Frocgsses, and
7 Activity set up email notifications to
F keep your team in the loop as a
: Start Dat f : f
# WorkCenter Settings izl 121712015 THIOPM |y task progresses.
; — Due Date 5 9 v v i i
4 Compliance Application 03/1412016 11:00 PM v For more information on tasks,
o . o check out the Procorem Help
8 Using (UTL- Vountain Time (US & Canada). Click hereto ¢ 138 yolr time 2 Center,
# Favorite this WorkCenter Assigned To P

i is WorCorr - When you complete a
[ Mark Finished atie Whitehead X

task you need to select
Mark Finished then scroll
to the bottom and save

O Mark Finished i Lisa Shelton x

® Any assignee can mark task as finished

O All assignees must mark task as finished

Approvals Approvers~

o Approve i Craig Salminen X

O Any approver can mark task as approved v
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Complete Task

Are you sure you want to finish this task?

Select this —— 4 o
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ﬂ Share ‘ Mare »

1@ \ Adobe Connect Central Lo.. Q Procorem - Add Collabor.. £| Suggested Sites + @ Web Slice Gallery »

| TaskTitle

KANSAS @: HOUSING g

REBOURCES CORPORATION

E Files
# Posts Task Group
v Tasks Description
# Calendar
7 Activity Location
# WorkCenter Settings Start Date
L Compliance Application Qo Date

RIS NN Assigned To

= Email this WorkCenter

SUQCGSS

O Failure

Approvals

I 2015 Annual Report Submission Date

Task Details

Tasks provide you with complete
project management capabilities
in the same application you
manage your documents and
project communications.

1ees have finished this task

2 approve

Select or add a task group o2

Quickly build task flows and
dependencies, assign task
groups to mirror your internal
business processes, set order
based approval processes, and
set up email notifications to

=] keep your team in the loop as a
1217/2015 11:00 PM H
‘ task progresses.
03/14/2016 11:00 PM H For more information on tasks,
check out the Procorem Help
0 Using (UTC-07:00) Mountain Time [US & Canada). Click here to change your time zone
= ali Center.
Assignees ~

ie Whitehead

" Owner/agent
indicates the task is
complete

O Mark Finished i Lisa Shelton
® Any assignee can mark task as finished

O All assignees must mark task as finished

Approvers ~

uh Approve i Craig Salminen X

O Any approver can mark task as approved
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% Google| 1 out of 2 assignees have finished this task.  search -

1@ \ Adobe Connect Central Lo.. Q Procorem - Add Collabor.. £| Suggested Sites + @ Web Slice Gallery »

@ New mail

«

» Favorites

4 (Craig Salminen
4 Inbox 14
HCCP Board of Governors 61
Inspections, New Format
MISC, ITEMS
4 Drafts
HOME
4 Sent Items
4 PERSONAL ITEMS
BS
Deleted Items 6
Asset Management 7514
Elizabeth Moreland

8

Chr
Grace Emails
Fair Housing Proclamations 2015 1
Harmonization 20
Junk Email
Junk E-mail
Mitas
Notes
Notification of Missing Documents
Novegradic
Quarantine 1

RSS Feeds

-

Buth Thanhald

P search mail and people
INBOX CONVERSATIONS BY DATE

All Unread Tome Flagged

Craig Salminen
A task is ready for approval on the Happy Living Villas 609 §:25a
Atask is ready for approval on the Happy Living Villas 60945 W...

v Craig Salminen Xp
Craig Salminen finished a task on the Happy Living Villas 6 8252
A task was recently finished on the Happy Living Villas 60945 W...

Email
created

8§ Share ‘ Mare » Signln % -

Calendar People Tasks [MEETEEIIENES

g ?

Craig Salminen finished a task on the Happy Living Villas 60945 WorkCenter i

A
€ REPLY EEREPLYALL =D FORWARD  ees
Craig Salminen <happylivingvillas.kansashousingresourl@uatmail procorem.com> ks noes

Fri12/18/2015 8:25 AM

To: Craig Salminen;
@ To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,

® To always show content from this sender, click here.

Bing Maps Unsubscribe + Get more apps

A task was recently finished on the Happy Living Villas 60945 WorkCenter. (Kansas
Housing Resources Corporation)

2015 Annual Report Submission Date
Craig Salminen finished this task for Katie Whitehead
1 out of 2 assignees have finished this task,

The task is not complete because it is pending approval and because at least one
assignee must finish this task.

Using (UTC-07:00) Mountain Time (US & Canada). Click here to change your time zone.

Procorem | 98 Inverness Drive East, Suite 250, Englewood, CO 80112

You are receiving this email because you signed up to receive notifications or were invited to collaborate by a
colleague. To unsubscribe, ¢




'workcenters/ ,O v ﬁ 0 _I Q Procorem - Edit Task % \

x Google

'@ Ei Adobe Connect Central Lo

KANSAS@' HOUSING

2,

REBOURCES CORPORATION

Files

Posts

Tasks

# Calendar

.

Activity
WorkCenter Settings

Compliance Application

' Favorite this WorkCenter

= Email this WorkCenter

v !B Search - i 8§ Share ‘ Mare »

@ Procorem - Add Collabor.. B Suggested Sites ¥ @\ Web Slice Gallery »

- approved successfullyl Craig -

Location
Start Date

Due Date

Assigned To

Approvals

Followers

Sort Order

121712015 11:00 PM B

0311412016 11:00 PM M

@ Using (UTC-07:00) Mountain Time (US & Canada). Click here to change your tim
Assignees~

m Katie Whitehead

O Mark Finished i Lisa Shelton
® Any assignee can mark task as finished

O All assignees must mark task as finished

Approvers~

b Approved { Craig Salminen

® Any approver can mark task as approved

O All approvers must mark task as approved

Followers ~

W Craig Salminen x

Signn & ~

based approval processes, and
set up email notifications to
keep your team in the loop as a
task progresses.

For more information on tasks,
check out the Procorem Help
Center.

KHRC accepted that
the owner/agent felt
the task was complete

Review of response may

still be needed
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1@ \ Adobe Connect Central Lo.. Q Procorem - Add Collabor.. £| Suggested Sites + @ Web Slice Gallery »

Calendar People Tasks [EEETESITHENE SHIF oSS
@ New mail P sesrch mai and people Craig Salminen approved a task on the Happy Living Villas 60945 WorkCenter A
INBOX CONVERSATIONS BY DATE + CRELY  GEREPLYALL =) FORWARD  wws
« All Unread Tome Flagged ; ; e . ’
Craig Salminen <happylivingvillas kansashousingresourl @uatmail.procorem.coms i e
¥ Favorites 7 . Fri12/18/2015 8:41 AM
v Craig Salminen XP A )
Craig Salminen approved a task on the Happy Living Vill: 8dla
4 (Craig Salminen A'task was recently approved on the Happy Living Villas 60945...
To: Craig Salminen;
4 Inbox 15 o
; @ To help protect your privacy, some content in this message has been blocked. To re-enable the blocked features, click here,
HCCP Board of Governors 61 4 a
® To always show content from this sender, click here.
Inspections, New Format TO S k
MISC, ITEMS .
C O I I I p | e TI O n s Bing Maps Unsubscribe + Gat more apps
4 Drafts
email created
4 Sent Items ia g
4 PERSONAL ITEMS
BS
i3
Deleted Items 6
Asset Management 7514 A task was recently approved on the Happy Living Villas 60945 WorkCenter.
(Kansas Housing Resources Corporation)
4 Elizabeth Moreland ) 4
2015 Annual Report Submission Date
Chr
Grace Einails Craig Salminen approved this task
a 1 out of 1 approvers have approved this task
Fair Housing Proclamations 2015 1 The task is approved and complete because all approvers must approve this task.
Harmonization 20
Junk Email N I
Junk E-mail
Mitas Using (UTC-07:00) Mountain Time (US & Canada). Click here to change your time zone.
Notes a - -
Procorem | 98 Invemness Drive East, Suite 250, Englewood, CO 80112
Notification of Missing Documents
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® Posts
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 Calendar

a~

Activity
# WorkCenter Settings

A Compliance Application

+ Favorite this WorkCenter

= Email this WorkCenter

munrh week day

S k2 December 2015
Sun Mon Tue Wed Fri
1 2 3 4 5
The calendar show upcoming tasks
or events
6 7 8 9 10 " 12
Once complete the calendar event
Is removed
13 14 15 \ 17 18 19
20 2 22 23 24 25 26
27 28 29 30 3

Search this WorkCenter
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E Files

® Posts

v Tasks

Calendar

Activity
# WorkCenter Settings

A Compliance Application

+ Favorite this WorkCenter

= Email this WorkCenter

ey

"

"

Flag w Craig Salminen

Craig Salminen approved a task 2 hours ago on (Dec 18 2015)

V' 2015 Annual Report Submission Date

Craig Salminen approved this task
1 out of 1 approvers have approved this task
The task is approved and complete because all approvers must approve this task. iy

|

Flag

Craig Salminen finished a task 2 hours ago on (Dec 18 2015)

v 2015 Annual Report Submission Date

Craig Salminen finished this task for Katie Whitehead
1 out of 2 assignees have finished this task

The task is not complete because it is pending approval and because at least one assignee must finish this task.

Our historical record

Example-2015 compliance fee invoices
and a task completion date for the
v 4 2015 Annual Report Submission Date 20] 5 OnnU(:” repor‘l’

Start Date: 12/17/2015 11:00 PM

Due Date: 03/14/2016 11:00 PM

Lisa Shelton was added as an assignee to this task D U e 03 ] 520 ] 6
Katie Whitehead was added as an assignee to this task

Craig Saiminen was added as an approver to this task

Craig Salminen created a new task 2 hours ago on (Dec 18 2015)
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Activity
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e Compliance Periods
KANSAS ? 7 HOUSING For a successful compliance period
i ¥ The Tenant Event submission deadline is March 1st. If you have any questions please contact your WorkCenter Owner or Kansas Housing Resource Corporation directly. fallow Hieserstegs:

E Files You will receive communication from the Kansas Housing Resource Corporation when your Compliance Period is Finalized. 1. Import/Add Tenant Events
2. Clear Validation Errors

® Posts 3. Submit Tenant Events

2018 - Tenant Events
v Tasks

o' Events: Pending
4 Calendar & Submitted By:

I Compliance Period: Pending

Have Questions?

Create a Post in your WorkCenter to
. . notify the Kansas Housing Resource
¥ Activity ‘
Corporation of your needs.

2017 - Tenant Events

g’ Events: Pending Pending

& Submitted By:

# WorkCenter Settings

L Compliance Application
! Compliance Period: Pending

e Owner/agent can continue o
- Tenant Events g
# Favorite this WorkCenter & Events: Pending I n p U.I. d G .I.O

& Submitted By:

I Compliance Period: Pending

= Email this WorkCenter

2015 - Tenant Events
o' Events: Pending
& Submitted By:

I Compliance Period: Pending

2014 - Tenant Events
o' Events: Pending
& Submitted By:

! Compliance Period: Pendir

o' Events: Pending

2 ciuhmitted By
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C') Drocore Search this WorkCenter Q 11;' Craig ~

! The Tenant Event submission deadline is March 1st. If you have any questions please contact your WorkCenter Owner or Kansas Housing Resource Corporation directly. fllow Hiese sege:

You will receive communication from the Kansas Housing Resource Corporation when your Compliance Period is Finalized. 1-Impart/Add Tenant Events
2. Clear Validation Errors

KANSM‘%_@: HOUSING

REBOURCES CORPORATION

3. Submit Tenant Events

2018 - Tenant Events

ki Files i
g’ Events: Pending
Have Questions?
& Submitted By:
® Posts = ¥ Create a Post in your WorkCenter to
I' Compliance Period: Pending notify the Kansas Housing Resource
v Tasks

Corporation of your needs.

2017 - Tenant Events
™ Calendar @' Events: Pending

& Submitted By:
 Activity : : :
I Compliance Period: Pending
# WorkCenter Settings 2016 - Tenant Events
L Compliance Application o' Eveniz:Pending
& Submitted By:

! Compliance Period: Pending

HFAOIRBSMICIE 2015 Tenant Events Owner/agent has validated the data and
& Email this WorkCenter o Events: Pending S_I_O_I_US hOS Chgnged _I_O Smei'I"I'ed

& Submitted By:

I Compliance Period: Pending

A Tenau Erts No more data can be input without KHRC

o' Events: Pending .
P unlocking 2013

I Compliance Period: Pending

2013 - Tenant Events

@ Events: Submitted Thls mOy Olso mean The yeOr hos pcssed or
& Submitted By: Salminen, Craig evolug'l'ion

! Compliance Period: In Process

@ ProLink Solutions JF Feedback 2.30.136.1
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x Google

.= H Adobe Connect Central Lo.. Q Procorem - Add Collabor.. B Suggested Sites ¥ 2|

e "] Search ~| ﬂ Share | More » SignIn Q-

Neb Slice Gallery »

KANSAS@ HOUSING ji75it0

REBOUACES CORPERATION

HEA #: | [Search (e )@ LOGOFF p

"HFA #: 60700
"' Property: Happy Living Villas

L} Property Overview
h Edit Property
ﬂ Property Entities (0)
{2 Locations (1)
] Buildings (2)
J Units (3)
p Portfalio Assoc (0)
& DEv/TCa Assoc (1)
{4 Property Financing (0)
& AM Activities
(3 AM Characteristics
L‘] Operating Budgets (1)
O. Inspections (0) I
 compiiance Audits (0)

[#] monzhiy Operating
Statements (0)

ui Annual Financials (3)

813 Risk Assessment (0)
[ comp Pragrams (1)

] Bms(2)

|_"_'| Comp Reviews (6)
[ ucc Filings (0)
§ Assigned Users (0)

) Documents (0)

; JSau& [id Save and Returm J Save and New [ Fvaluate (4 Un-Finalize @ cancel. X Delste gHiston_a l;j Print

roperty | Edit Compliance Review

HFA®
Property Name
Compliance Review Stafus

Last Update - 12/18/2015 8:33:52 AM (MST) by (Salminen, Craig)

60700 Compliance Period 11112013 - 121312013
Happy Living Villas
Finalized

'0‘ Save Successful on 12/18/2015 8:33:57 AM

| Main | Owner Certifications | LIHTC | Exception History | Documents

Compliance Period Information

* Compliance Period Start Date

N\Compliance Period End Date

Overall Status Passed Friday, December 13, 2015
Finalized By Salminen, Craig

Tenant Information

Tenant Event Submission Status Submitted i]

Submission Date

Submitted By

Missing Requirements

Friday, Decelyber 18, 2015

ProLink screen

Household / Unit #

‘ Building / Ter*t Event Type Tenant Event Date Error Description \

/ \ Nao Records Found. \

/ \ N\

KHRC ran our evaluation on submitted data and the property

passed the evaluation

KHRC then finalizes and should not open the compliance year

again

Current User: Salminen, Craig

o155 PRCLINK vis.4.48
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(;) Drocore Search this WorkCenter Q il Craig ~

! The Tenant Event submission deadline is March 1st. If you have any questions please contact your WorkCenter Owner or Kansas Housing Resource Corporation directly. fllow Hiese sege:
You will receive communication from the Kansas Housing Resource Corporation when your Compliance Period is Finalized. 1. Import/Add Tenant Events
AA 2. Clear Validation Errors

KANSAS 5527 HOUSING

REBOURCES CORPORATION

3. Submit Tenant Events

2018 - Tenant Events

ki Files i
g’ Events: Pending
Have Questions?
& Submitted By:
® Posts = ¥ Create a Post in your WorkCenter to
I' Compliance Period: Pending notify the Kansas Housing Resource
v Tasks

Corporation of your needs.

2017 - Tenant Events
™ Calendar @' Events: Pending
& Submitted By:

§ Activit
! I Compliance Period: Pending

# WorkCenter Settings 2016 - Tenant Events

o' Events: Pending
& Submitted By:

L Compliance Application

! Compliance Period: Pending

+ Favorite this WorkCenter

2015 - Tenant Events

Select the year you need to input tenant
data

& Email this WorkCenter o' Events: Pending <=
& Submitted By:

I Compliance Period: Pending

2014 - Tenant Events
o' Events: Pending
& Submitted By:

I Compliance Period: Pending

2013 - Tenant Events
@ Events: Submitted
& Submitted By: Salminen, Craig

! Compliance Period: In Process

ProLink Solutions JF Feedback 2.30.136.1
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Search this WorkCenter o} F" Craig ~

KANSAS%&‘ HOUSING

REBOURCES CORPORATION

Files

[

® Posts
v Tasks
M Calendar

Activity

o

WorkCenter Settings

Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

[ validation Status: Passed.

Once you click the Submit Tenant Events button, all tenant events for the selected compliance perig
locked from further editing.

Please be sure to upload the following documents to this WorkCenter:
1. Completed Annual Owner Certification (your HFA may require a

2. Supporting documentation for any Utility Allowances.

Select this

ill be sent to the Kansas Housing Resource Corporation and will be

CompMance Period Checklist

d copy by mail with signature and notarization) including any required attachments.

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

# Feedback 2.30.136.1
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Search this WorkCenter Q {7' Craig ~

% Compliance Period - 2014
+7/ HOUSING For a successful compliance period

KANSAS

REBOURCES CORPORATION

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have already been submitted to the Kansas Housing fallow Hieserstegs:

B Files Resource Corporation then the Import button will be disabled. 1. Import/Add Tenant Events
2. Clear Validation Errors
® Posts "lmmn Tenant Events 3. Submit Tenant Events
v Tasks

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the Kansas Housing Resource Corporation. e it

% Calendar :
- y : Create a Post in your WorkCenter to
 Validate Tenant Events
. notify the Kansas Housing Resource
Activity ‘
Corporation of your needs.

# WorkCenter Settings

& Units
A Compliancs Agpticatian Building BIN Unit # Unit Type Household
150 KS9900150 1101 2BR,1BA Popeye Sailorman
# Favorite this WorkCenter 150 KS9900150 1102 2BR,1.5BA Ohio State
151 KS9900151 2101 2BR, 2BA Spongebob Squarepants

= Email this WorkCenter

No matter the year selected the
current household will always be named

@ ProLink Solutions JF Feedback 2.30.136.1
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Search this WorkCenter o} F" Craig ~

KANSM‘%E‘ HOUSING

RESOURCES CORPORATION
ki Files

® Posts

v Tasks

# Calendar

§  Activity

# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

@ ProLink Solutions

Compliance Period - 2014

y

Click on the Import buttpn to import the tenant events for the selected compliance period: 2014. If your tenant events have already been submitted to the Kansas Housing

Resource Corporation tifen the Import button will be disabled.

& Import Tenant Events

Click on the Validate Tgnant Events button to validate/submit your tenant events for the selected compliance period to the Kansas Housing Resource Corporation.

& Units

Building BIN

150 KS9900150
150 KS9900150
151 KS9900151

Household
Popeye Sailorman
Ohio State

Spongebob Squarepants

Select the unit you need to input data on

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

If you are making a correction or inputting missing data from
previous uploads make sure you are in the right year

# Feedback 2.30.136.1
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Search this WorkCenter o} F" Craig ~

KANSAS ‘%‘ HOUSING  150-Popeye Sailorman #1101
E Files i Tenant Events
#, Posts Event Type Event Date
Move In 01/01/2013
v Tasks

™ Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Household

Popeye Sailorman

Program(s)

LIHTC

“I want to conduct a move out!” Select this

Prolink Selutions

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

# Feedback 2.30.136.1
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Search this WorkCenter Q {7' Craig ~

KANSM‘%’* HOUSING

RESOURCES CORPORATION
ki Files
® Posts
v Tasks
# Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Tenant Event

--Select-

Move In

Recertification

Transfer Qut
Household Update
Rent Update
Student Update

Transfer to Building

~Select--

Transfer to Unit

~Select-

Total Household Income

5$0.00

Household Income at Move In

Total Household Members

=
0

Rental Assistance Amount

Select this

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.
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Search this WorkCenter Q {7' Craig ~

KANSM‘%’* HOUSING

REBOURCES CORPORATION

E Files
# Posts
v Tasks
™ Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Tenant Event

Event Type

|Move Out j

Event Date

|G1-’15F2014 X
< January 2014 )

TSu Mo Tu We Th Fr Sa

:34ﬂ

5 & 7 8 85 10N

19 20 20 2 1 M B

2 027 28 28 3 N j

Total Household Income

5$0.00

Household Income at Move In

Total Household Members

=
0

Rental Assistance Amount

[ Save | Gl Delete QYT
I For a successful compliance period

follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

Select the date
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KANSAS@‘ HOUSING

RESOURCES CORPORATION
ki Files
® Posts
v Tasks
# Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Tenant Event

Event Type

|Move Out j

Event Date

|G1-’15F2014

Transfer to Building

~Select-- j

Transfer to Unit

~Select- j

Total Household Income

5$0.00

Household Income at Move In

Total Household Members

=
0

Rental Assistance Amount

e "] Search ~ ﬂ Share | More »

Search this WorkCenter

For a successful compliance period

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Create a Post in your WorkCenter to

notify the Kansas Housing Resource

Corporation of your needs.

Move out date selected
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Search this WorkCenter Q

KANSAS@-‘ HOUSING

RESOURCES CORPORATION
ki Files

® Posts

v Tasks

# Calendar

§  Activity

# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

~Select- j

Utility Allowance

Full Time Student Exception

—Select-- j

Special Needs

~Select- j

Unit Type -

~——] Select the unit type

Low Income

Market
v v 2016 Update Change, This block must be
filled in on all transactions
@ Programs
Program Name Set-Asides Home Unit Type
& Household Members +
Last Name First Name Mi Relationship Gender Birthdate Full-time Student
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Search this WorkCenter Q {7' Craig ~

KANSM‘%’* HOUSING

REBOURCES CORPORATION

E Files
# Posts
v Tasks
™ Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Tenant Event S 9 Cancel

Event Type

|Move Out j

Event Date

|G1-’15F2014

Transfer to Building

~Select-- j

Transfer to Unit SeIeCT SCIVG
~Select- j

Total Household Income

5$0.00

Household Income at Move In

Total Household Members

=
0

Rental Assistance Amount

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.
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cansas § nousing  Unitiype If the units has LIHTC and/or HOME select

REBOURCES CORPORATION
Low Income v

E Files

the Program type

®, Posts Comments

2016 Change-This block must be filled in on
all transactions for the unit to be considered
Low Incomelll

v Tasks

M Calendar

f Activity

b Programs
# WorkCenter Settings Set-Asides Home Unit Type
4 Compliance Application O R FE
# Favorite this WorkCent
il & Household Members
& Email this WorkCenter Last Name First Name MI Relationship Gender Birthdate Full-time Student

[ Household Income

Household Member Source of Income Other Source Verification Date Annual Income
S Household Income from Assets
Household Member Type of Asset Ownership % Cash Value Int. or Div. % Actual Annual Income

© ProLink Selutions / Feedback 2.30.136.1




(i Iittps.//Usta0p2 procorem com/accaunt/aods orkcenters) O ~ @ O Q Pracorem > k

x  Google v *QSearch - & Share  Mare» SignIn %

it

;_'c;') Adobe Connect Central Lo... (L Procorem - Add Collabor.. B8] Suggested Sites » & | Web Slice Gallery »

(;_) Drocore Search this WorkCenter Q ‘1 Craig

KAHSAS%?:‘ HOUSING  UnitType

REBOURCES CORPORATION

Low Income j
b Fies Program selected

®, Posts Comments
v Tasks
M Calendar
Activity
b Programs
#+ WorkCenter Settings Program Name, Set-Asides Home Unit Type
7] LIHTC 40/60

4 Compliance Application

* Favorite this WorkCenter
& Household Members

& Email this WorkCenter Last Name First Name MI Relationship Gender Birthdate Full-time Student

[ Household Income

Household Member Source of Income Other Source Verification Date Annual Income

$ Household Income from Assets

Household Member Type of Asset Ownership % Cash Value Int. or Div. % Actual Annual Income

# Feedback 2.30.136.1
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Search this WorkCenter Q {7' Craig ~

KANSM‘%’* HOUSING

REBOURCES CORPORATION

E Files
# Posts
v Tasks
™ Calendar
Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

Tenant Event D Cancel

Event Type

|Move Out j

Event Date

|G1-’15F2014

Transfer to Building

—Select- j
Select save

Transfer to Unit

~Select- j

Total Household Income

5$0.00

Household Income at Move In

Total Household Members

=
0

Rental Assistance Amount

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.
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Q procore

e "] Search ~ ﬂ Share | More »
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Search this WorkCenter Q

Signln % -

*1 Craig -

KANSM‘%E‘ HOUSING

REIMMH“(MIMNII)N
ki Files
® Posts
v Tasks
# Calendar
§  Activity
# WorkCenter Settings

L Compliance Application

# Favorite this WorkCenter

= Email this WorkCenter

@ ProLink Solutions

150 - Popeye Sailorman #1101

i Tenant Events
Event Type Event Date Household Program(s)
Move Out 01/15/2014 LIHTC
Move In 01/01/2013 Popeye Sailorman LIHTC

Sailorman has been moved out with minimal
information

If it was a low income unit and you did not
designate low in income and check the Program
box or boxes you will fail an evaluation

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to

notify the Kansas Housing Resource

cf your needs.

# Feedback 2.30.136.1



WorkCenter

ompliance Application

Inputting a Move In
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File Edit View Favorites Tools Help

X Go g]e.

Q Procore

KANSAS@ HOUSING

RESOURCES CORPORATION
E Files

®; Posts

v Tasks

™ Calendar

¥ Activity

# WorkCenter Settings

.

A Compliance Application

* Favorite this WorkCenter

= Email this WorkCenter

Prolink Selutions

Compliance Period - 2014

v *JSearch - £ Share  More»

7= & Adobe Connect Central Lo.. (\ Procorem - Add Collabor.. |B| Suggested Sites » :‘_\ Web Slice Gallery »

Search this WorkCenter

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have already been submitted to the Kansas Housing
Resource Corporation then the Import button will be disabled.

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the Kansas Housing Resource Corporation.

& Units
Building
150
150

151

BIN
K59900150
K59900150

K59900151

Unit #

1101

Unit Type
2BR,1BA

2BR, 1.5BA

Household
Popeye Sailorman
Ohio State

Spongebob Squarepants

“I need to input a move inl” Select this

 Validate Tenant Events

For a successful compliance period

follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors
3. Submit Tenant Events

Have Questions?

Create a Post in your WorkCenter to
notify the Kansas Housing Resource
Corporation of your needs.

# Feedback 2.30.136.1




I _'- i - T 4 g S - = o T | !
G'.‘"—'.-'_.' L https;--'ualappr.'.prclcurem.cclm-accc-unt.-';.-—:--.\.-ml'.-:enrirs-I—'2:1-ar:p-Z:umt-tenante-.ents;'l.lnltl.0 ~ac @-Craig&imhm—ﬂmhukw&:,,; ' Procorem | oo Il

File Edit View Favorites Tools Help X g & &

(.;" DrOcore Search this WorkCenter

KANSAS 537/ HOUSING  150- Popeye Sailorman #1101 + Add Tenant Event For a successful compliance period

RESOUREER (aRPORATION

follow these steps:

B Files i Tenant Events 1. Import/Add Tenant Events
2, Clear Validation Errors
® Posts Event Type Event Date Household Program(s) 3, Submit Tenant Events
Move Out 01/15/2014 LIHTC
v Tasks
Move In 01/01/2013 Popeye #ilorman LIHTC :
® calend Have Questions?
ik Create a Post in your WorkCenter to
i notify the Kansas Housing Resource
¥ Activity

mofyour needs.

£ WorkCenter Settings

4 Compliance Application

Select this

% Favorite this WorkCenter

& Email this WorkCenter

& ProLink Sclutions F Feedback 2.30.136.1
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File Edit View Favorites Tools Help X g @

(\;‘ D r@core Search this WorkCenter Q

% Tenant Event 1A O Cancel
KANSAS §5% HOUSING For a successful compliance period
AESGBURCER (ORPORATION fD!!DW thESE StEpS'
Event Type
B Files 1. Import/Add Tenant Events
|—Select— e
2, Clear Validation Errors
® Posts 3. Submit Tenant Events
v Tasks Event Date
® calend I Have Questions?
[ alendar
Create a Post in your WorkCenter to
i notify the Kansas Housing Resource
b Activity :
Transfer to Building Corporation of your needs.
£ WorkCenter Settings —Salact-

4 Compliance Application
Transfer to Unit

—Select-

¥ Favorite this WorkCenter .
Select this

B Email this WorkCenter
Total Household Income

§0.00

Household Income at Move In
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\= )| &' hitps,//uatappZ procorem,comy/account/Z043 / workcenters/ 14241 app/2itenanteventlld=0RUnit 0 = @ € 2 Craigy Salminen - Outlook Web,.. | ' Procorem X [ s

File Edit View Favorites Tools Help X g B B

m
Search this WorkCenter Q [ L4 Cralg -~

KANSAS § ¢ HOUSING

B Files

% Posts

v Tasks

% Calendar

b Activity

{t WorkCenter Settings

4 Compliance Application

¥ Favorite this WorkCenter

& Email this WorkCenter

Tenant Event (195 O Cancel
For @ successful compliance period

follow these steps:
Event Type

1. Import/Add Tenant Events

2. Clear Validation Errors
Move In

Move O{;\  3. Submit Tenant Events
Recertification

Select this

Transfer Qut
Household Update
Rent Update Have Questions?
Student Update Create a Post in your WorkCenter to
notify the Kansas Housing Resource
Transfer to Building Corporation of your needs.
~Select- :ﬂ ' '
hd ®
Transfer to Unit Ne\/er SeleCT'

etk v -Household Update
-Rent Update
Total Household Income -Student U deTe

A A A

Household Income at Move In

Problems with Data Upload from other sofiware
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File Edit View Favorites Tools Help

(\;‘ D r@core Search this WorkCenter

% Tenant Event 1A O Cancel
KANSAS §5% HOUSING For a successful compliance period
AESGBURCER (ORPORATION fD!!OW thESE StEpS'
Event Type
B Files i 1. Import/Add Tenant Events
|Move In :ﬂ e
2, Clear Validation Errors
® Posts 3. Submit Tenant Events
v Tasks Event Date
® calend || Have Questions?
[ alendar
Create a Post in your WorkCenter to
4 3
i fehnrary 2044 notify the Kansas Housing Resource
b Activity :
. Corporation of your needs.
Su Me Tu We Th Fr 3a
@ WorkCenter Settings 1 :j SeleC'I' 'I'h|$

rea
a3
-
en
=3
-t
o

4 Compliance Application

18 17 18 18 2 21 &2

T S LT S s v
% Favorite this WorkCenter J

B Email this WorkCenter
Total Household Income

§0.00

Household Income at Move In



L https:--'uakappé.prucurem.cum-accr.-unt-'3f-£j-'-.\.-mI'-:E|1rer:-"|-'2:‘-1-ar:p-l-'ter.ante-.-'Erd?id:-’;-&UnH,0 ~ac @-Cr&ig&aﬁminm—@ﬁhﬂk“’d:u ' Procorem ‘ | UL 2o 20

File Edit View Favorites Tools Help X g B &

L," Drocore Search this WorkCenter Q

PA Tenant Event 0 Cancel
KANSAS ¢ HOUSING For a successful compliance period
AESBURCER (ORPORATION “}HDW thESE StEpS
Event Type
B Files |M ol v 1. Import/Add Tenant Events
et J 2. Clear Validation Errors
® Posts 3. Submit Tenant Events
v Event Date H H
Tashs If a transfer is required select the
I 02/07/2014 A Have Questions?
appropriate |
Calwtian . pp p . Create a Post in your WorkCenter to
b Activi bUI|dIﬂg Oﬂd Uan notify the Kansas Housing Resource
T Activi :
o Transfer to Building Corporation of your needs.
& WorkCenter Settings ~Salact- . ﬂ

4 Compliance Application

Transfer to Unit
¥ Favorite this WorkCenter |

i Minimal data transfers to the new unit and

Total Household Income ] .
= the transfer will currently be designated as g

Move in
Household Income at Move In & &
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File Edit View Favorites Tools Help X g B B

Q Procore

Search this WorkCenter

KANSAS 7/ HOUSING

B Files

% Posts

v Tasks

% Calendar

b Activity

{t WorkCenter Settings

4 Compliance Application

¥ Favorite this WorkCenter

& Email this WorkCenter

~Select- j

Total Household ncome - Aytomatically calculated |later
$0.00

Household Income at Move In AUTOI’ﬂCITICO”Y CO'CU'CITed |C|Ter

rotal Household Members. AUTOMAtically calculated later

U

Rental Assistance Amaunt

- Input the amount of assistance if received

Gross Rent

‘it Automatically calculated later

Rental Assistance Type

ased — Select the type of assistance

Tenant Based
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File Edit View Favorites Tools Help

Q Procore

X 5§ @

Search this WorkCenter Q

KANSAS 7 HOUSING

B Files

% Posts

v Tasks

i7 Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Rental Assistance Amount

$100.00

Gross Rent

$0.00

Rental Assistance Type

Tenant Based :j

Tenant Rent Portion

<
<«

Rental Assistance Source

Section 8 Voucher

Section & Project Based
Rural Housing Service
Other Assistance

Full Time Student Exception

Input fenant rent portion

Select not applicable or type
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File Edit View Favorites Tools Help X g B 8

Q Procore

b
Search this WorkCenter Q | L4 Cralg -

KANSAS 'Iﬂf,-;:'.i HOUSING

B Files

% Posts

v Tasks

% Calendar

¥ Activity

& WorkCenter Settings

4 Compliance Application

# Favorite this WorkCenter

& Email this WorkCenter

Tenant Rent Portion

§400.00

Rental Assistance Source

Section 8 Voucher ﬂ

Utility Allowance

-— — |nput the utility allowance amount, if none put 0.00

Full Time Student Exception

Former Foster Care / Select if eXCGDTIOH IS reqU|red

Job Training Program

Married/Joint Return

Single Parent/Dependent Child
TANF Assistance

Veteran

Disabled

Please note that all Section 8 and Y-16
Unit Type exceptions are not available
Select- v Select the one that fits the best

A A A
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e

File Edit View Favorites Tools Help X g @

(;'f D“:’COre Search this WorkCenter Q fw’ Cralg =

Utility Allowance

§100.00

KANSAS 7 HOUSING

RESOUREER (aRPORATION

Full Time Student Exception

i Files ; R ..
el Y Select this if needed
% Posts
v Tasks Special Needs
Seleck- v
I Calendar i J
b iy Unit type must be selected on all
sl s fransactions or evaluation will fail
£ WorkCenter Settings
Low Income
4 Compliance Application rgr?';rpkl?yee
Comments .
Note: The program name checkbox will not
# Favorite this WorkCenter Oppecr Un-l-il you nge
B Email this WorkCenter
i Pro 5

Program Name Set-Asides Home Unit Type
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e

File Edit View Favorites Tools Help

Q Procore

X 5§ @

(a0
Search this WorkCenter Q [ L4 Cralg -

KANSAS %? HOUSING
B Files
% Posts
v Tasks
i7 Calendar
b Activity
£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Tenant Event

Event Type

|M0ve In :ﬂ

Event Date

Transfer to Building

~Select- :ﬂ

Transfer to Unit

—Select- j

Total Household Income

§0.00

Household Income at Move In

[ g Delete ‘ 9 Cancel

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2, Clear Validation Errors

3. Submit Tenant Events

Have Questions?

Scroll back to the
top and select this

Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

At anyfime during the input of data you
can select delete of cancel and all
existing data will be removed

If you have completed the transaction
and now need to delete you can do it at
any time as long as the transactions are
not in a submitted status
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File Edit View Favorites Tools Help

Q procore
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Search this WorkCenter

KANSAS 7/ HOUSING
RESBUR

B Files

% Posts

v Tasks

i Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

The LIHTC checkbox is now available, only check if
this is a low income unit. If there was HOME on the
property there would be a second checkbox but

@ Programs only check HOME if the unit is actually a HOME unit
fogram Name Set-Asides Home Unit Type
[] LIHTC 40/60

After checking you must save or LIHTC will not be recognized

& Household Members

Last Name First Name MI  Relationship Gender Birthdate Full-time Student

(@ Household Income

Househald Member Source of Income Other Source Verification Date Annual Income

S Household Income from Assets

Household Member Type of Asset Ownership % Cash Value  Int. or Div.% Actual Annual Income

& ProLink Sclutions

# Feedback 2.30.136.1
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File Edit View Favorites Tools Help X g @

(\;‘ D r@core Search this WorkCenter Q

Q":.' C https://uatapp2. procorem.com/account/ 2045 workcenters/ 14241/ app/2tenantevent ld=08Unit 0 ~ @ € @-ﬁbig&in‘&m'—wwm ' Procorem

A Tenant Event (DETES O Cancel
KANSAS §5% HOUSING For a successful compliance period

RESOUREER (aRPORATION

follow these steps:

Event Type
E Files |M .l -v. 1. Import/Add Tenant Events
et J 2, Clear Validation Errors
% Posts 3. Submit Tenant Events
v Tasks Event Date
8 calend I Have Questions?
b SCI’O” bOCk TO The Create a Post in your WorkCenter to
2 notify the Kansas Housing Resource
b Activity top and select this P i
Transfer to Building orporation of your needs.
& WorkCenter Settings Belack: :j

4 Compliance Application

Transfer to Unit

T ~Select- j
% Favorite this WorkCenter |

B Email this WorkCenter
Total Household Income

§0.00

Household Income at Move In
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File Edit View Favorites Tools Help X g B &

(k.;." Drocore Search this WorkCenter

Scroll down andTenant, income and asset data can now
be accessed by selecting the plus sign

KANSAS = = HOUSING
B Files & Programs
Program Name Set-Asides Home U e

% Posts 8 P
LIHTC 40760

v Tasks

% Calendar

o & Household Members

T Activity

Last Name First Name MI  Relationship Gender Birthdate Full-time Student

& WorkCenter Settings

4 Compliance Application

(@ Household Income

Househald Member Source of Income Other Source Verification Date Annual Income

# Favorite this WorkCenter

& Email this WorkCenter
S Household Income from Assets
Househald Member Type of Asset Ownership % CashValue  Int.orDiv.%  Actual Annual Income

& ProLink Sclutions f | J F Feedback 2.30.136.1
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File Edit View Favorites Tools Help

Q Procore

Search this WorkCenter Q

A ok ot
X g 8

i
[l ¢ Cralg =

S7 HOUSING

X

KANSAS

RESOUREER (aRPORATION

B Files

% Posts

v Tasks

F

Calendar

-

Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Household Member

Last Name

oo T——Fillin

First Name

IScaoby \ Fill in

Middle Initial \

Relationship

=y

rE\du!I C't'}l:-Tenant
Child - Dependent

Child — Mon-Dependent
Foster Child
Head of Household

Live-In Aide

Unborn Child/Anticipated Adoption
Other Family Member

Spouse

Other

None of the above

9 Cancel

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2, Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

/ Each HH must have a Head of Household
All other elections are agents choice

Note: Some selections will not affect
income, assets, and/or student status



-orem.com/account/ 2045/ workcenters/14241/app/2/tenantevent/household 0 ~ & & ' Procorem : | |

s Help

Search this WorkCenter

| G

Gender
Male \H* Block must have an election

Birthdate

it \Failure to fill in the birthdate will generate a missing requirer

Social Security Number

555-55-5555 \he SSN will only display the last four digits for review

Race
White
Must select or decline to respond-2016 this will
Ethnicity be an annual report violation
Mot Hispanic or Latino j

. Failure to fill in this block will generate a missing require
Full-time Student
Mo j
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File  Edit View Favorites Tools Help

Q Procore

b Y
A ox 0

X g B B

b
Search this WorkCenter Q | L4 Cralg -

(ANSAS ¢ HOUSING

B Files

% Posts

v Tasks

% Calendar

¥ Activity

& WorkCenter Settings

4 Compliance Application

¥ Favorite this WorkCenter

& Email this WorkCenter

Household Member

Last Name

IDno

First Name

I Scooby

Middle Initial

Relationship
IHead of Household

Gender

Male

Birthdate

11111945

D Cancel

BSave | B Saveand New | fi Delete:

Once complete
Save-Saves all data input must

Save and New-Saves data and opens
new data fields for next tenant

Delete-Deletes all data input for this
tenant fransaction

Cancel-At any time takes you back to
the main screen and deletes data input

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.
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File Edit View Favorites Tools Help X g B &

(‘;'f Drocore Search this WorkCenter

: IJ' -1
KANSAS s HOUSING  Hoysehold Member

RESOUREER (oRPORATION

X

1l Deleta 9 Cancel For a successful copfpliance period

follow these stefs:

E Files Last Name 1. Import&dd Tenant Events
IDDG 2, Clepf Validation Errors
% Posts bmit Tenant Events
¥ Hiy First Name
Have Questions?
Scoob
G I d Create a Post in your WorkCenter to
i { notify the Kansas Housing Resource
' Aciy \ - Corporation of your needs.
Middle Initial
& WorkCenter Settings
4 Compliance Application .
If you select save you will have
Relationship
: to select Tenant Event to move
s | | it Y back to the main screen to
B i s WorkCentr input income and asset data.
Gender
Male :v
Birthdate

11111945 i
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File Edit View Favortes Tools Help

Q Procore

Search this WorkCenter

A ok ot

X 5§ e

Select household income

S iy

KANSAS §5% HOUSING
&b Programs
B Files :
Program Name
% Posts
LIHTC
v Tasks
[7 Calendar
& Household Members
' i
7 S Last Name First Name Ml  Relationship Gender
£ WorkCenter Settings Doo Scooby Head of Househald Male
4 Compliance Application
(@ Househeld Income

% Favorite this WorkCenter

Household Member Source of income Other Source

& Email this WorkCenter

§ Household Income from Assets

Househald Member Type of Asset Ownership % Cash Value

Home Unit Type

Birthdate Full-time Student

01/01/1945

Verification Date Annual Income

Int. or Div. % Actual Annual Income
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File Edit View Favorites Tools Help X g & &

(.;" DrOcore Search this WorkCenter

KANSAS % HOUSING  Hoysehold Income

RESOUREER (aRPORATION

O Cancel For a successful compliance period

follow these steps:

E Files Household Member 1. Import/Add Tenant Events
—Select- 2, Clear Validation Errors
® Posts Doo, Soghy 3. Submit Tenant Events
v Tasks
Source of Income
® calendar Have Questions?
—otledt- Create a Post in your WorkCenter to
b Activi notify the Kansas Housing Resource
- Adivity SeleCT -I-he HH Corporation of your needs.
6 Wit Seti Other Source .
PSR member the income
4 Compliance Application IS OTT”bUTed TO

Verification Date

% Favorite this WorkCenter

& Email this WorkCenter

Annual Income

& ProLink Sclutions F Feedback 2.30.136.1
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File Edit View Favorites Tools Help X

(.;" DrOcore Search this WorkCenter

KANSAS % HOUSING  Hoysehold Income

RESOUREER (aRPORATION

O Cancel For a successful compliance period
follow these steps:

E Files Household Member 1. Import/Add Tenant Events
I—Select— :ﬂ 2. Clear Validation Errors

% Posts 3. Submit Tenant Events

v Tasks
Source of income Select the source of

 Calendar income if not present Have Questons’

Wages | 1_ ‘I'h Create a Post in your WorkCenter to

b Activity Social Security Benefits seleCt o er notify the Kansas Housing Resource
Unemployment Benefits Corporation of your needs.
Welfare/Public Assistance/TANF

£ WorkCenter Settings Child Support
Pension

4 Compliance Application Other

Verification Date

% Favorite this WorkCenter

& Email this WorkCenter

Annual Income

& ProLink Sclutions

# Feedback 2.30.136.1
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File Edit View Favorites Tools Help

(&;‘ Drocore Search this WorkCenter Q

KANSAS %5/ HOUSING Household Income SIWE BS&\!&.-.&Hﬂ New 9 Cancel For & successful compliance period
AESGBURCER (ORPORATION | | fo”nw thEsE stepsv
E Files Household Member 1. Import/Add Tenant Events
IDUU. Scooby :ﬂ 2, Clear Validation Errors
% Posts 3. Submit Tenant Events
v Tasks
Source of Income
& calend 3 Have Questions?
7 Calendar i i v
Sl bty Do iy J Create a Post in your WorkCenter to
i notify the Kansas Housing Resource
¥ Activity

Corporation of your needs.

. Other Source
{t WorkCenter Settings \

4 Compliance Application

Is source is other input other source here

Verification Date

% Favorite this WorkCenter 212014 \ VerifiCOTion dOTe mUST be inpUT

& Email this WorkCenter

ﬁnnuallnwmi/ Annual income for only this source

§11.450.00

If the HH has no income owner/agent must input $S0.00

& ProLink Sclutions F Feedback 2.30.136.1
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File Edit View Favorites Tools Help X g & &

L..." Drocore Search this WorkCenter Q

KANSAS S 27 HOUSING Household Income SIWE gsagg_.mﬂ New 9 Cancel For & successful compliance period
A L follow these steps:

E Files Household Member 1. Import/Add Tenant Events
IDUU. Scooby ﬂ 2, Clear Validation Errors

% Posts 3. Submit Tenant Events

Once complete

¥ Tasks
Source of Income .

# Calend e Save-Saves all data input must Have Questions?

G Sl bty Do iy j Create a Post in your WorkCenter to

L ‘s notify the Kansas Housing Resource

7 Hetuty Save and New-Saves data and 0pens o peonof our neets

o Wik | e new data fields for next tenant

i Compiianck Applicatian Delete-Deletes all data input for this

tenant fransaction

# Favorite this WorkCenter 2172014
Cancel-At any time takes you back to
B Email this WorkCenter the main screen and deletes data input
Annual Income
§11.450.00

& ProLink Sclutions F Feedback 2.30.136.1
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\5)| ' https:/uatapp2.procorem.com/account/2045 /workeenters/14241/app/2/tenantevent/househo ( Procorem o il

File Edit View Favortes Tools Help X g & &

(.;" DrOcore Search this WorkCenter

KANSAS % HOUSING  Hoysehold Income

RESOUREER (aRPORATION

O Cancel For a syee€Ssful compliance period

ow these steps:

E Files Household Member 1. Import/Add Tenant Events
IDDU Scoub}r ﬂ 2, Clear Validation Errors
% Posts I : 3. Submit Tenant Events
v Tasks
Source of Income
s . . | Have Questions?
o Sl bty Do iy j TO re‘I'U n 'I'O 'I'h e mC“ N Create a Post in your WorkCenter to
b Activi 3 3 notify the Kansas Housing Resource
J Ct“ﬂt}" Screen SeleCT Thls OgGI n Corporation Df)TDIJ!' needs.

. Other Source
£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter 2172014

B Email this WorkCenter
Annual Income

§11.450.00

& ProLink Sclutions F Feedback 2.30.136.1
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e'.==.-'.' ¢ https://uatapp2 procorem.com/account/ 2045/ workcenters/14241/app/2/tenantevent?ld= 348238 P-ad L' Procorem { ‘ ‘ ok It
File Edit View Favorites Tools Help X g & &

Search this WorkCenter

Select household income from assets

KANSAS < ¢ HOUSING B Progiams
it Program Name Set-Asides Home Unit Type

B Files LIHTC 40/60

% Posts

Y Tasks & Household Members

# calendar Last Name First Name Ml  Relationship Gender Full-time Student

- Doo Scooby Head of Household Male 01/01/45 No

¥ Activity

£ WorkCenter Settings

A Compliance Application (@ Household Income
Househald Member Source of Income Other Source Verification Date
Scooby Doo Social Security Benefits 02/01/2014

% Favorite this WorkCenter

& Email this WorkCenter

S Household Income from Assets

Household Member Type of Asset Ownership % Cash Value  Int. or Div.% Actual Annual Income

& ProLink Sclutions F Feedback 2.30.136.1
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File Edit View Favorites Tools Help

Q Procore

X 5§ @

Search this WorkCenter Q

KANSAS 7 HOUSING

B Files

% Posts

v Tasks

i7 Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Household Income From Assets

Household Member
.

—Select—
Dao, Scooby

Type of Asset

Real Estate j

Ownership Percentage

Cash Value

§0.00

Annual Interest or Dividend Pct

Annual Income

§0.00

& Save and New

Select the HH member

D Cancel

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2, Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.



Q"\"—ﬁJ & https:/ -'uatappé.prucurem.cum-accc-urlt.-'Ef'-—‘:i-'-r.-mI'.-:Enters-"l—‘Eﬂ-app-'E:'tenante-.fent-'hcusfholdp 80 {* Procorem

e

File Edit View Favorites Tools Help

Q Procore

Search this WorkCenter

Q

KANSAS 7 HOUSING

RESOUREER (aRPORATION

Household Income From Assets

Household Member

B Save and New 1 De

e ‘ O Cancel

For a successful compliance period
follow these steps:

E Files 1. Import/Add Tenant Events
IDUU Scooby ﬂ 2, Clear Validation Errors

% Posts | ! 3. Submit Tenant Events

v Tasks
Type of Asset

i Have Questions?

{% Calendar .
Cash Selec'l' 'I'he 'I'ype Of Gsse'l' Create a Post in your WorkCenter to

b Activi CD's notify the Kansas Housing Resource

v Activi :

b4 Marketable Securities Corporation of your needs.

IRA/Keough

£ WorkCenter Settings Retirement Plan
Real Estate =

L Compliance Application  [Cems

¢ i Coins/Stamps
Art/Antiques
Automobiles - Antique
Lump Sum Receipts
¥ Favorite this WorkCenter Trust
Checking
8 Email this WorkCenter Other

Savings

Annual Income



-orem.com/account/ 2045/ workcenters/14241/app/2/tenantevent/household 0 ~ & & ' Procorem : | |

101

| G

Help

Household Income From Assets

Household Member

IDDD, Scooby :ﬂ

Type of Asset

Real Estate j

Ownership Percentage

100.00 %

Cash Value

£ 110,000.00

Annual Interest or Dividend Pct

0.00 %

Annual Income

$0.00

Search this WorkCenter

| ® Saveand New | @ Delete [EaYerTe! Fora
: ' folloy

1. Imy
2. Cle
3. 5ul

Hawve
Creat
notif

Corps

Input the actual percentage of ownership
Input the actual cash value
Input the actual annual interest or dividend pct.

Input the actual annual income
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File Edit View Favorites Tools Help

C Procore

KANSAS § 5 HOUSING

B Files

% Posts

v Tasks

i Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Household Income From Assets

Household Member

IDDU, Scooby :ﬂ

Type of Asset

Real Estate j

Ownership Percentage

100.00 %

Cash Value

§ 145,000.00

Annual Interest or Dividend Pct

0.00 %

Annual Income

Search this WorkCenter

E Save | B Saveand New | FiDelete [ROJWTITY

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?

Once complete

Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

Save-Saves all data input must

Save and New-Saves data and opens
new data fields for next tenant

Delete-Deletes all data input for this
tenant fransaction

Cancel-At any time takes you back to
the main screen and deletes data input

Procqggm/Prolink will automatically impute at the current rate

& ProLink Sclutions

f v F Feedback

2.30.136.1



File Edit View Favorites Tools Help

Q Procore

Q""—W O https://uatapp2. procorem.com/account/ 2045 workcenters/ 14241 /app/2 tenantevent/househld 2 ~ @ €

.’ Procorem

X 5§ e

Search this WorkCenter Q

KANSAS 7 HOUSING

B Files

% Posts

v Tasks

i7 Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Household Income From Assets

Household Member

IDUU, Scoaby

Type of Asset

Real Estate

Ownership Percentage

100.00 %

Cash Value

§ 145,000.00

Annual Interest or Dividend Pct

0.00 %

Annual Income

§0.00

B Save and New D Cancel

1. Import/Add Tenant Events
2, Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

Select this fo go back to the main tenant screen



.’ Procorem

File Edit View Favorites Tools Help

O https:// uatapp2. procorem.com/account/ 2045 workcenters/ 14241 /app/2tenanteventld=3423 P~ @ ¢

Search this WorkCenter

KANSAS § ¢ HOUSING

B Files

% Posts

v Tasks

i Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

@ Programs
Program Name Set-Asides Home Unit Type
LIHTC 40/60

All tenant, income and asset information input

& Householl Members
Last Napfe First Name MI  Relationship Gender Birthdate Full-time Student
Doo Head of Hoéehold Male 01/01/1945 No
(@ Househeld Income
Household Member e of Income Other Source Verification Date Annual Income
Scooby Doo Social Security Benefits 02/01/2014 §12,450.00

S Household Income from Assets
Household Member Type of Asset Ownership % Cash Value Int. or Div. % Actual Annual Income
Scooby Doo Real Estate 100.00% $145,000.00 $0.00

F Feedback

2.30.136.1

@ ProLink Sclutions
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L

File Edit View Favorites Tools Help X g & &

Search this WorkCenter Q

Event Date
I 0210712014 Have Questions?
KANSAS & &% HOUSING Create a Post in your WorkCenter to
RESUUAEES CORROEATION notify the Kansas Housing Resource
Transfer to Building Corporation of your needs.
B Files :
~Select- j
% Posts
v Tasks Transfer to Unit |nC0me Qnd GSS@TS W|Th The
'% Calendar ~Select- ﬂ ImpUTed amount
calculated
b Activity
Total Household Income
£ WorkCenter Settings Z
$15,350.00
4 Compliance Application
Household Income at Move In
# Favorite this WorkCenter $15,35000 < | ncome OT move In
B Email this WorkCenter
Total Household Members
| Total HH members added together

Rental Assistance Amount

§100.00 v



WorkCenter

Compliance Application

Inputting a

Recertification
or
Annual HH Update




Q'.\"—'-—'_.' ¢ https://uatapp2 procorem.com/account/ 2045/ workcenters/ 14241 /app/2/1 P-ad &' Procorem ' ‘ ‘ % {5}

Bl Edt View Favodtes Took Hep B - X g BB
(;;'f Drocore Search this WorkCenter Q

! Compliance Period: Pending

Corparation of your needs.

2017 - Tenant Events
KANSAS S Iﬂ;-'i"f' HOUSING of’ Events: Pending

RESOUREER (aRPORATION
& Submitted By:

B Files ! Compliance Period: Pending
® Posts 2016 - Tenant Events
o Events: Pending
v Tasks & Submitted By:
® calendar ! Compliance Period: Pending
Remember to first pick the
b Activit 2015 - Tenant Events | p
| o' Events: Pending comp |an.e yeG.r you are
£t WorkCenter Settings & Submitted By: Work|ng W|Th

! Compliance Period: Pending
4 Compliance Application

2014 - Tenant Events
' Events: Pending
# Favorite this WorkCenter & Submitted By:

! Compliance Period: Pending
& Email this WorkCenter

2013 - Tenant Events
8 Events: Submitted
ﬁ Submitted By: Salminen, Craig

' Compliance Period: Finalized

@ ProLink Sclutions F Feedback 2.30.136.1
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G'."’—'.-'_,' L' hitps://ustappd procorem.com/account/ 2045/ workcenters/ 14241 /app/ 2 review/validationstatus PD-acd {* Procorem ‘ ‘ ‘ iniy dcod

File Edit View Favortes Tools Help X g B B

(;‘ DrOcore Search this WorkCenter

KANSAS 57 HOUSING [ validation Status: Passed.

REAOUREER CORRORATION

For @ successful compliance period

follow these steps:

Once you click the Submit Tenant Events button, all tenant events for the selected compliance periogAlill be sent to the Kansas

B Files Housing Resource Corporation and will be locked from further editing. 1. Import/Add Tenant Events
: 2, Clear Validation Errors
& Posts  Submit Tenant Events 3. Submit Tenant Events
v Tasks
i Have Questions?
A Caray Create a Post in your WorkCenter t
Please be sure to upload the following documents to this WarkCent ittt el il
' notify the Kansas Housing Resource

Activity 1. Completed Annual Owner Certification {your HFA may requi¢€ a hard copy by mail with signature and notarization) including B! your needs.

any required attachments.
{t WorkCenter Settings
2. Supporting documentation for any Utility Allow.

Compliance Application

=

¥ Favorite this WorkCenter

Select this

& Email this WorkCenter

& ProLink Solutions F Feedback 2.30.136.1
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File Edit View Favorites Tools Help

Q Procore
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X g E B

Search this WorkCenter Q

S iy

5 HOUSING

i

KANSAS S5

B Files

% Posts

v Tasks

i Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Compliance Period - 2014

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have
already been submitted to the Kansas Housing Resource Corporation then the Import button will be disabled.

. Import Tenant Events

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the
Kansas Housing Resource Corporation,

 Validate Tenant Events

& Units

Building BIN Unit # Unit Type Household

150 K59900150 1101 2BR, 1BA Scooby Doo

150 K59900150 1102 2BR 1.5BA Ohio State

151 K59900151 2101 Spongebob Squarepants

Pick the unit you are going to work with

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

& ProLink Sclutions

# Feedback 2.30.136.1



G'.“--‘.' C https://uatapp2.procorem.com/account/ 2045 workcenters/ 14241/ app/2/unit/tenantevents?Unitl 0 ~ @ € {* Procorem ‘ ‘

File Edit View Favorites Tools Help

Search this WorkCenter Q

KANSAS 537 HOUSING  150-Ohio State #1102 + Add Tenant Event For & successful compliance period

RESOUREER (aRPORATION fﬂ”ow thESE Steps'
B Files i Tenant Events 1. Import/Add Tenant Events
2, Clear Validation Errors
® Posts Event Type Event Date Household Program(s) 3, Submit Tenant Events
Move In 06/02/2013 Ohio State LIHTC
v Tasks
Move Out 06/01/2013 LIHTC :
® calend Have Questions?
ik Move In 01/01/2013 Patrick Stagffsh LIHTC Create a Post in your WorkCenter to
b Activi notify the Kansas Housing Resource
- Adivity Corporation of your m
£ WorkCenter Settings
4 Compliance Application
¥ Favorite this WorkCenter SeleCT This

& Email this WorkCenter

& ProLink Sclutions F Feedback 2.30.136.1
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Q"\"—ﬁJ C https://uatapp2. procorem.com/account/ 2045 workcenters/ 14241/ app/2tenantevent ld=08Unit 0 ~ @ € {* Procorem X ‘ ‘ 1J.If1\.r #.«? {S:’

File Edit View Favorites Tools Help X g @

Q Procore

Search this WorkCenter Q

KANSAS 7 HOUSING

B Files

% Posts

v Tasks

i7 Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Tenant Event i Delete: ‘ 9 Cancel
For a successful compliance period

follow these steps:

Event Type

1. Import/Add Tenant Events
_ 2. Clear Validation Errors
Move Out 3. Submit Tenant Events

Recertification
Transfer Qut
Household Update

Rent Update Have Questions?
Student Update

Create a Post in your WorkCenter to

notify the Kansas Housing Resource

Transfer to Building Corporation of your needs.

~Select- :ﬂ

Transfer to Unit

Select- v Select event type

Total Household Income

§0.00

Household Income at Move In
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File Edit View Favorites Tools Help

(\;‘ D r@core Search this WorkCenter

A Tenant Event (DETES O Cancel
KANSAS §5% HOUSING For a successful compliance period

RESOUREER (aRPORATION

follow these steps:

Event Type
B Files T i 1. Import/Add Tenant Events
W
|RE{:Eﬁ-m”:'almrt J 2. Clear Validation Errors
® Posts 3. Submit Tenant Events
v Tasks Event Date
i I UBJDZ.’ZD‘]dﬂ Have Questions?
{% Calendar :
Create a Post in your WorkCenter to
4 3
i e 214 notify the Kansas Housing Resource
b Activity :
. Corporation of your needs.
Su Me Tu We Th Fr 3a
£ WorkCenter Settings TP :j

- y - T S T T
4 Compliance Application
(prreeas Select event date
RoBH B BT B
v
# Favorite this WorkCenter & ¥ J

B Email this WorkCenter
Total Household Income

§0.00

Household Income at Move In
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File Edit View Favorites Tools Help

(\;‘ D r@core Search this WorkCenter Q

:l: A 9 Cancel

oA Tenant Event
KANSAS §5% HOUSING For a successful compliance period
AESGBURCER (ORPORATION fD!!OW thESE StEpS’
Event Type
B Files T i 1. Import/Add Tenant Events
W
|RE{:Eﬁ-m”:'almrt J 2. Clear Validation Errors
® Posts 3. Submit Tenant Events
v Tasks Event Date
2 I 06/02/2014 Have Questions?
{% Calendar :
Create a Post in your WorkCenter to
i notify the Kansas Housing Resource
b Activity C ion of d
Transfer to Building orporation of your needs.
£ WorkCenter Settings —Salact- : j

Select save

4 Compliance Application

Transfer to Unit

T ~Select- j
% Favorite this WorkCenter |

B Email this WorkCenter
Total Household Income

§0.00

Household Income at Move In



Recerfification Information Not Brought
Forward

Total Household Income
Rental Assistance Amount
Rental Assistance Type

Utility Allowance

Full Time Student Exception if needed
Special Needs if needed

No Income or Asset Information

Owner/Agents need to fill out all this information




Recertification Annual HH Updates

Process the same way as a recertification

Owner/Agents need to fill out all this information
But
You can consolidate all income into one line

Example

$12,000 in SS income
S500 in asset income
Becomes

S12,500 in total income or other

f you are using State Form 18 there is no need to break it down since
\ the tenant may not be giving you that information




WorkCenter

Data Validation
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File Edit View Favorites Tools Help

Q Procore
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X g E B

Search this WorkCenter Q

S iy

5 HOUSING

i

KANSAS S5

B Files

% Posts

v Tasks

i Calendar

b Activity

£ WorkCenter Settings

4 Compliance Application

% Favorite this WorkCenter

& Email this WorkCenter

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have
already been submitted to the Kansas Housing Resource Corporation then the Import button will be disabled.

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the
Kansas Housing Resource Corporation,

& Units
Building
150
150

151

Compliance Period - 2014

BIN

K59900150

K59900150

K59900151

Unit #

1101

1102

2101

Unit Type
2BR,1BA
2BR, 1.5BA

2BR,2BA

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

. Import Tenant Events

3. Submit Tenant Events

Have Questions?

Create a Post in your WorkCenter to

# Validate Tenant Events notify the Kansas Housing Resource
: Corporation of your needs.

Household
Scooby Doo
Ohio State

Spongebob Squarepants

After all fenant data is input select this

& ProLink Sclutions

# Feedback 2.30.136.1



G'.“--‘.' ¢ https://uatapp2 procorem.com/account/ 2045/ workcenters/14241/app/2/review/validationstatus P-ac {* Procorem ' ‘ ‘

File Edit View Favorites Tools Help

Search this WorkCenter Q

KANSAS 557/ HOUSING (V validation Status; Errors exist. Please resolve the following errors to enable the Submit Tenant Events button. For @ successful compliance period
RESOUREER (aRPORATION I ) . I fﬂ”ow thESE StEpS’
State /#1102 A Household Income record with a populated Annual Income amount is required for this event.
E Files State /#1102 The Tenant Rent Portion field is required for this event. 1. Import/Add Tenant Events

2. Clear Validation Errors

Once you chck the Submit Tenant Events button, all tenant events for the selected compliance period will be sent to the Kansas _
3. Submit Tenant Events

™ fosts Housing ResoXce Corporation and will be locked from further editing.
v Tasks
s Have Questions?
i Coee Create a Post in your WorkCenter to
b Activity Compliance Period Checklist notify the Kansas Housing Resource

Corporation of your needs.

Please be sure to upload the folloWNgg documents to this WorkCenter:

£ WorkCenter Settings

1. Completed Annual Owner Certificatioq (your HFA may require a hard copy by mail with signature and notarization) including

4 Compliance Application any required attachments.

2. Supporting documentation for any Utility Al

% Favorite this WorkCenter

B Emai i WorCener Missing data Validation has failed

Must be corrected and submitted again

& ProLink Sclutions F Feedback 2.30.136.1



G'.“--‘.' ¢ https://uatapp2 procorem.com/account/ 2045/ workcenters/14241/app/2/review/validationstatus P-ac {* Procorem ' ‘ ‘

File Edit View Favorites Tools Help

Search this WorkCenter Q

KANSAS ¥/ HOUSING (V/ validation Status; Errors exist. Please resolve the following errors to enable the Submit Tenant Events : For @ successful compliance period
RESOUREES (BRRORATINN follow these StEpS:

E Files State /#1102 The Tenant Rent Portion field is required for this event. 1. Import/Add Tenant Events

2, Clear Validation Errors

Once you click the Submit Tenant Events button, all tenant events for the selected compliage€ period will be sent to the Kansas _
3. Submit Tenant Events

™ fosts Housing Resource Corporation and will be locked from further editing.
v Tasks
s Have Questions?
i Coee Create a Post in your WorkCenter to
b Activity Compliance Perjef Checklist notify the Kansas Housing Resource

Corporation of your needs.
Please be sure to upload the following documents to this WoekCenter:

£ WorkCenter Settings

1. Completed Annual Owner Certification (your HFA mpf require a hard copy by mail with signature and notarization) including

4 Compliance Application any required attachments.

2. Supporting documentation for any Utility

% Favorite this WorkCenter

& Email this WorkCenter

Select this

& ProLink Sclutions F Feedback 2.30.136.1
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ta k’_.' hittps:// uat khrc.prolinksolutions.com/PP/Compliance/ 4ddPP ComplianceReview.aspilld=42338PortfolioPropertyld= 6408 Panel=Property&CP= 3241 ,0 v @ O || e Saiminen =0 (' ProLink- Edit Compliance ...
J p p p p p pert) perty Craig Qutlook Web..| C o

a hok
Flle Edit View Favortes Tools Help rREp
KANSAS 550/ HOUSING 1 I LOGOFF )

& rinsize @ cancat X petee L wistory (A prine
Select

" HFA #: 60700 HFA#

60700

i e Compliance Period 12014 - 1203172014
Property: Happy Living Villas Froperty Name Happy Living Villas
q Compliance Review Status In Process
|9 Property Overview
(3 edit Property
ﬂ Praperty Entitize (0) m:i‘ The compliance engine has not been run because you have missing requirements.
i‘j Locations {1} —
‘ Main 1 Owner Certifications | LIHTC | Exception History | Documents
;J Buildings (2) .
_j Units (3] Compliance Period Information
© sortfolio Assoc (0) + Complisnce Periid Start Date 11018 E * Compliance Period End Date 12112014 B
DEV/TCA Assoc (1) - - -
p Overall Status Finalized Date
14 Property Financing (0)
nalized By
3] aM activities
T AM Characteristics Tenant Information
# .
'-] Operating Budgets (1) Tenant Event Submission Status Pending M
O, Inspections (0] it 1
@ Compliance Audits (0)
Submitted By
L\ﬂ Monthly Operating
Statements (0} ! Missing Requirements
L} Annual Financials (3)
Houszhold / Unit £ Buildin: Tenant Event T Tenant Event Date Error Description
4.3 Risk Assessment (D) 2 = f
LQ Comp Programs (1) State [ #1102 150 Recertification 6272014 A Household Income record with 2 populated Annual Income amaount is required for this event:
] BN (2) State / #1102 150 JRecertification] 61212014 The Tenant Rent Portion field is required for this event.

E Comp Reviews (&)
{E] vcc Filings (0)
a Assigned Users (0)

) Documents {0}

This is what we see on our end if we evaluate

Current User: Salminen, Craig

e PROLINK wissss



—~ = R— : . g
Q'::—T-’J C https:/ "uatappé.prucurem.cum:accc-unt.-?fﬁ:-'-r.-mI'.-:Enrers-"l—‘Eﬂ-app-'l:un|t5;';umplmnceF'.E‘.-‘lEp 8¢ .’ Procorem A ‘ ‘ WJ.ILr x {E}

File Edit View Favorites Tools Help X g & 8

(;’f Dfocore Search this WorkCenter Q fw' Cralg -

¥ Compliance Period - 2014
KANSAS §¥/ HOUSING For & successful compliance period

RESOUREER (aRPORATION

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have LU

B Files already been submitted to the Kansas Housing Resource Corporation then the Import button will be disabled. 1. Import/Add Tenant Events

’ 2. Clear Validation Errors
% Posts L lm-Pthenam Events 3. Submit Tenant Events

v Tasks

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the Have Questions?

i# Calendar Kansas Housing Resource Corporation. :
& P Create a Post inyour WorkCenter to

§ Activity f* Validate Tenant Events bl

& WorkCenter Settings

4 Compliance Application & Units

Building BIN Unit # Unit Type Household
150 K59900150 1101 2BR,1BA Scooby Doo
# Favorite this WorkCenter
150 K59900150 1102 2BR,1.5BA Ohio State
& Email this WorkCenter
151 K59900151 2101 2BR,2BA Spongebob Squarepants

Select the affected unit(s) and make the appropriate corrections

& ProLink Sclutions F Feedback 2.30.136.1



e’:'—:--‘:' L' hitps://uatappd procorem.com/account/ 2045/ workcenters/14241/app/

File Edit View Favorites Tools Help

Q Procore

ftenantevent/household 0 = @ ¢

Search this WorkCenter

KANSAS @

X
RESOUREER (oRPORATION

B Files
% Posts

v Tasks

' Calendar

-~

Activity

& WorkCenter Settings

¥ Favorite this WorkCenter

& Email this WorkCenter

¢ HOUSING

4 Compliance Application

Household Income

Household Member

IStale: Ohio | j

Source of Income

Social Security Benefits j

Other Source

Verification Date

612014

Annual Income

§14,000.00

Corrections made select
this to resubmit

For a successful compliance period
follow these steps:

1. Import/Add Tenant Events
2. Clear Validation Errors

3. Submit Tenant Events

Have Questions?
Create a Post in your WorkCenter to
notify the Kansas Housing Resource

Corporation of your needs.

& ProLink Solutions

# Feedback 2.30.136.1




{ :- 0 - 3 FFAAE T T i i ¢ + - TR g
G'."’—'.-'_,' () https//uatapp2. procorem.com/account/2045/workeenters/ 14241 /app/2/units?ComplianceRevie © = @ € {* Procorem ( ‘ ‘ ok &

File Edit View Favortes Tools Help X g B B

(;‘ DrOcore Search this WorkCenter

" Compliance Period - 2014
KANSAS ¢ HOUSING For @ successful compliance period

REAOUREER CORRORATION

Click on the Import button to import the tenant events for the selected compliance period: 2014. If your tenant events have Tollayw theseiateps;

B Files already been submitted to the Kansas Housing Resource Corporation then the Import button will be disabled. 1. Import/Add Tenant Events
» ] 2, Clear Validation Errors
% Posts .t..lmpmﬂenant EyRas 3. Submit Tenant Events
v Tasks
Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the Have Questions?
i Calendar Kansas Housing Resource Corporation. D
i Activity  Validate Tgmmﬁrm notify the Kansas Housing Resource

Corporation of your needs.

{t WorkCenter Settings

Compliance Application # Units

=

Building BIN Unit # Unit Type HgusEhold
150 K59900150 101 2BR,1BA Scooby Doo
% Favorite this WorkCenter
150 K59800150 1102 2BR, LA Ohio State
& Email this WorkCenter
151 K59900151 2101 2BR,2BA Spongebob Squarepants

Select This

& ProLink Solutions F Feedback 2.30.136.1




7 _ T SR T . e
G'.‘"—'.-'_.' ¢ https://uatapp2 procorem.com/account/ 2045/ workcenters/14241/app/2/review/validationstatus P-ad ' Procarem { ‘ ‘ {rl\.r Lf %S
File Edit View Favorites Tools Help X g & &

(.;" DrOcore Search this WorkCenter Q

KANSAS < 7 HOUSING Eh‘alidat#un Status: Passed. For a successful compliance period

RESOUREER (aRPORATION

‘ st follow these steps:
enant Events button, all tenant events for the selected compliance period will be sent to the Kansas

and will be locked from further editing. 1. Import/Add Tenant Events

Once you click the Subm
B Files Housing Resource Corporati

: 2, Clear Validation Errors
& Posts  Submit Tenant Events 3, Submit Tenant Events
¥ Tasks
Compliance Period Checklist Have Questions?
i Calendar :
Please be sure to upload the following documenito this WorkCenter: Cresis o st your WorkCenter 40
i notify the Kansas Housing Resource
7 Activity 1. Completed Annual Owner Certification {your HFA Ny require a hard copy by mail with signature and notarization) including Corporation of your needs.

any required attachments.
£ WorkCenter Settings
2. Supporting documentation for any Utility Allowances.

4 Compliance Application

Validation passed
Ready for KHRC to Evaluate

% Favorite this WorkCenter

& Email this WorkCenter

& ProLink Sclutions F Feedback 2.30.136.1



WorkCenter

Compliance Errors




Qﬁ\% O https://uat khrc.prolinksolutions.com/PP/ Compliance/ AddPPComplianceReviewasplld=42332 O ~ @ €

File Edit View Favorites Tools Help

@Cﬁﬁﬂﬁlﬂm—ﬂﬂkﬂkﬂgﬁm ¢ Prolink - Edit Compliance .. *

- 0

T 3
f x4

X o & ®

a0 J

KANSAS 557 HOUSING 1o HEA |

ERARUNEEE CAAPORATION

_ Selected Portfolio Praperty | Edit Compliance Review

" HEA #: 60700
" Property: Happy Living Villas

D] Property Overview
(3 Edit Property
&) property Entities (0)
i;_h Locations {1)
.J Buildings (2}
U units (3)
p Portfolio Assoc (0]
£ oEviTea Assoc (1)
{4l Property Financing (0}
3] A Activities
j AM Characteristics
ii] Operating Budgets (1)
O, Inspections (0]
@ Compliance Audits (0)

[E] Manthly Operating
Statements (0}

L} Annual Financials (3)
3.3 Risk Assessment (0)
Lg Comp Programs {1)

”la.xi' g ! 5

Do
A

Search..

(= )@

LOGOFF

e | sseandfem | {sweandlew T oauste ©finaie @ancal X ekt disoy (Jprint

Last Update ; 12/18(2015 2:51:38 PM (M5T) by (ProLink, Administrator)

HFA # 0700 Compliance Period 1112014 - 1213112014

Propery Name Happy Living Villas

Complisnce Rewview Status In Process

'U Evaluation completed.
| Main | Owner Certifications | LIHTC | Exception History | Documents
Compliance Period Information
* Compliance Period Start Date 1172014 \‘Eﬁ * Compliance Period End Date 1213112014 | :—j
Overall Status Failed Finalized Date
Finalized By
Tenant Information
N\

Tanant Event Submission Status Pending v

Submizsion Date

| Submitted By
Missing Requirements
Househaoid / Unit # Building Tenant Event Type | Tenant Event Date | Error DescriptM

Mo Records Found. \

N\

Evaluation Failed

Current User: Salminen, Craig

a5 PROCLINK vis448



Q’r—% O https://uat khrc.prolinksolutions.com/PP/ Compliance/ 4ddPPComplianceReview.aspi?ld=42558 0 ~ @ € @Eg{g’&lm-ww&w ¢ Prolink- Edit Compliance ., * ﬁﬁ ﬁ‘f’

File Edit View Favorites Tools Help LA
KANSAS “"‘ HOUSING ;1o HFA#: | | |search. | & J@ LOGOFF p

REARIRERE CRAPBHATION

11| Savesand Retim __‘%Saveand.uew F rvauste () finstize @ cancat X Deleta Q_Histura (A print

| Edit Compliance Review Last Update ; 12/1812015 2:51:38 PM (MST) by (ProLink, Administrator)

;HF# Fe0io HFA# 60700 Compliance Period 1112014 - 1213412014
Prapety: Happig g vilas Propery Name Happy Living Villas
= Complisnce Rewview Status In Process
L:‘J Property Overview
(3 Edit Property '
ﬂ Broperty Entities (0} 'lj’ Evaluation completed. Errors g o‘l'ed
1 ']
-‘_h Locations {1) i
-Lh'lain | Owner Certifications | LIHTC | Exception History | Documents |
EJ Buildings (2) BpPICEDIE FIECOONTS A e St IR ey
U units (3) _ ) ) - — _ ) — _ ) )
Applicable Fraction Status Applicable Fraction Unit Fraction Sg. Ft. Fraction Set - Aside Status Minimum get - Aside Goal 5t - Aside Calculated Set - Aside
p Portfolio Assoc (0]
»  BIM: K59500150
£ oEviTea Assoc (1)

F Passed 100 % 100% 100 % Paszed 40/ 0R 100 %
{4l Property Financing (0}
w BN K59900451

3] A Activities
Failed 40% 0% 0% Failed 0160 0% 0%
1 AM Characteristics
ii] Operating Budgets (1)
O, tnspections (0] Compliance Exceptions Bepor
@ Compliance Audits (0)
y g Housshold / Unit # | Tenant Event Type | Tenant Event Date | Exception Description Gweﬁe Comments
IE'] Manthly Operating :
Statements (0} Bl
@ Annual Financials (3) ; The LIHTC Annual Qwner Certification has not been D
received for the selected compliance period.
3.3 Risk Assessment (0)
: »  BIR: KS3900151
|=_'9, Comp Programs {1}
The Applicable Fraction has not been met. D I
Project failed to meet minimum set-aside
requirzment (20/30, 40/60 test) {see instructions) D I
{IRS Form B823 - 11f). I

Current User: Salminen, Craig 2205 PRLL' NK viss4s8



Reasons for Failures

Over income
Excessive rent
Recertifications
Vacant unit rule violations

Next Available unit rule violations

Nof enough qualified units causing an applicable fraction error
Not meeting minimum set aside

Total HOME unit count




Import from a NAHMA XML
File




m g,‘- https;//uatapp2 procorem.com/account/2045/workcenters/ ,0 v ﬁ 0 ”Q Procorem |

x  Google v !B Search - : i Share | More»

_»E?@J Suggested Sites ¥ (%| Web Slice Gallery »
https,//ieanline.micrasoft.com/#ieslice

) i"'"l ULUUIC Search this WorkCenter

@ | #Home / Kansas Housing Resources Corporation / BLACKBOBCOURTAPTSII / Compliance-2010 & App

Kansas Housing Resources Corporation KANSAS 57 HOUSING
# Home RESOURCES CORPONATION

Units
8 My Calendar 1. Import/Add Tenant Events

2. Clear Validation Errars

For a successful compliance

period follow these steps:

Click on the Import button to import the tenant events for the selected compliance period: 2010. If your tenant events have already been submitted to the Kansas Housing Resources Corporation
= MyTasks B then the Import button will be disabled. SN SR

T
Select Import Tenant Events. - e

Create a Post in your

Click on the Validate Tenant Events button to validate/submit your tenant events for the selected compliance period to the Kansas Housing Resources Corporation. WorkCenter to notify the

= Kansas Housing Resources
* Validate Tenant Events Corporation of your needs.

2 Recent WorkCenters

Blackbob Court Apts |

& Units
, CONCORDIA SUNFLOWER Building BIN Unit # Unit Type Household
BRI 097 K59200097 12560 38D,
097 KS9200097 12562 28D,
097 KS9200097 12564 28D,
elcome to Procorem!
il a i 097 K59200097 12566 3BD,
098 KS9200098 12570 3BD,
CENTENNIAL TOWERS 098 K59200098 12572 28D,
098 K$9200098 12574 28D,
" . s 098 KS9200098 12576 38D,
» View all 42 WorkCenters
099 K59200099 12600 38D,
] 099 K$9200099 12602 28D,
& Recent Accounts
: 099 K$9200099 12604 28D,
099 K$9200099 12606 38D,
100 KS9200100 12571 3BD,

View all 1 Accounts 100 K59200100 12573 28D,




= |E)
GEF; | Q https.//satapp2 procorem.com/accaunt/2045/workeenters) O ~ @ O Q Procorem X | ” <7 50}

x  Google v B Search - | & Share | More» Signn & -

75 €] Suggested Sites v & Web Slice Gallery

C_,‘ DrOCOre Search this WorkCenter Q |-‘|i‘r Cralg ~ y,

L n #Home / Kansas Housing Resources Corporation / BLACKBOB COURTAPTSII / Compliance-2010 / Units & App

: 1 KANSAS 557 HOUSING
Kansas Housing Resources Corporation Far a successful compliance

ﬁ- Hcme RESOURCES CORPONATION
period follow these steps:
Import Tenant Events

8 My Calendar 1. Import/Add Tenant Events

Clicking the Upload button below will upload the file(s) that you have selected to import. Please note that any data previously imported for the selected compliance period will be permanently 2. Clear Validation Errors

= My Tasks E deleted.
You can import data for the selected compliance period as many times as necessary - the data will be replaced each time so as not to create duplicate information.

3. Submit Tenant Events

- L If the Status of the selected compliance period is Finalized you will not be able to Import Tenant events. S
i= Kecent?lurktenters Have Questions?

If you receive errors that a tenant event cannot be matched to a unit/building/property please create a Post on this WorkCenter to request that your unit/building/property data be updated. Create a Past in your
WorkCenter to notify the

Blackbob Court Apts |

Kansas Housing Resources Kansas Housing Resources
_‘!‘_Select aFile Corparation of your needs.

Blackbob

il Browse...
CONCORDIA SUNFLOWER L Upload [GTENEM
APTS
. ™ Import History

Import Status File Name Log Message Import Date

Welcome to Procorem!

covTNALTouER Browse and find the NAHMA XML file then select
upload.
Tri*KHRC does not have access to
individual XML files-we will discuss data
validation and input errors/uploads with
individual tfenant eventgxissk: N




We Need Your help

The plan to upload data and information is
going fo take time:

KHRC is going to upload or has uploaded the following between
4-8 January 2016

LURAs-Must be registered
IDIS completion dates
8609s-must be signed and elections made
Evaluation Sheet
Building Election sheet
Current Waivers and Requests
Open 8823s from last three year

We ask for your help in getting updated plans and procedures

RC will not upload previous inspections and annual reports, we will maintain @
paper copy in storage



Evaluation Questions

1. I would recommend attending this webinar to others: Agree or Disagree
2. The content covered was easy to follow: Agree or Disagree
3. The content covered will be useful o me in the future: Agree or disagree

4. | prefey'the following type of training: Webinar or classroom setting

resenter’s pace was. Too fast, too slow, just right



Thank you for complefing the
valuation

Additional comments and suggestions may be submitted to KHRC by using
the Q & A window.

The slides from this webinar (including the answer slides) are posted to the
KHRC website www.kshousingcorp.org

Holida: P

2/


http://www.kshousingcorp.org/

- We will keep this webinar
zhopen for an additional 15
iInutes. Please use the Q&A

box for your questions.

will answer all guestions
IN Q&A format in late
December



